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STATE OF NORTH CAROLINA 

STANDARD FORM OF INFORMAL CONTRACT 

 AND GENERAL CONDITIONS 
 

FOR  
 

NC State Ports Authority 
Reefer OOS Power Area 

Port of Wilmington 
Project ID# - 25-30706-01A 

 

SCOPE OF WORK 

The project includes furnishing all materials, labor, tools and equipment, and incidentals for 
the complete and proper installation of two power panels dedicated for supplying power to 
Reefer Trees for maintenance purposes, as indicated in the contract documents. All work 
is located in the container yard at Area B on the North Carolina State Ports Authority 
property at the Port of Wilmington. 

 
 

 
 

NOTICE TO BIDDERS 
 

Sealed bid for this work will be received by: 
 

Kyle Bennett 
North Carolina State Ports Authority 

Executive Board Room of the North Carolina Maritime Building  
2202 Burnett Blvd., Wilmington, NC, 28401 

(910) 746-6413 
 

up to 3:00 PM, on   Monday June 1, 2026  and immediately thereafter publicly opened and read aloud.  
Complete plans and specification and contract documents can be obtained from the Designer, Cheatham and 
Associates, P.A., 3412 Enterprise Drive, Wilmington, NC 28405. Email request for bid documents to: 
slewis@cheathampa.com.  

Questions concerning the project shall be submitted in writing to Mark A. Ciarrocca, PE, Cheatham and 
Associates, P.A., 3412 Enterprise Drive, Wilmington, NC 28405. Email: mciarrocca@cheathampa.com. The 
NCSPA representative is Kyle Bennett and can be reached at kyle.bennett@ncports.com. 

 
Contractors are hereby notified that they must have proper license under the State laws governing their 
respective trades and that North Carolina General Statute 87 will be observed in receiving and awarding 
contracts.  General Contractors must have a minimum of general Limited license classification for Public 
Utilities Contractor. 

No bid may be withdrawn after the opening of bids for a period of 30 days.  The Owner reserves the right to 
reject any or all bids and waive informalities.  Bids shall be made only on the BID/ACCEPTANCE form provided 
herein with all blank spaces for bids properly filled in and all signatures properly executed. 

mailto:slewis@cheathampa.com
mailto:mciarrocca@cheathampa.com
mailto:kyle.bennett@ncports.com
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Please note on the envelope – Bid : Attn:      Kyle Bennett 

   Reefer OOS Power Area 
 (Bid Date: June 1, 2026) 

(Contractor Name)  
(Contractor License Number) 

 

An open pre-bid meeting will be held for all interested bidders and vendors on Wednesday, May 20th, 
2026 at 1:30 PM in the Executive Board Room at the Port of Wilmington, 2202 Burnett Street, 
Wilmington, North Carolina, 28401. Attendance at the Pre-Bid meeting is not mandatory, but all 
Bidders should attend this conference and/or visit the site in order to acquaint themselves with site 
conditions and job requirements. A Transportation Worker Identification Credential (TWIC) is required 
to access the port. If you do not have a TWIC, please contact Kyle Bennett, Phone No. (910) 746-
6413 prior to the pre-bid meeting for access arrangements. 

 

The Owner reserves the unqualified right to reject any or all bids and waive informalities.



       
   Reefer OOS Power Area      
                                                                                                                                                                                     Contract No. C-1803 
 

 
 

BID/ACCEPTANCE FORM 

for 
 

 Reefer OOS Power Area 
 

ID# 25-30706-01A 

 Install power panels dedicated for supplying power to Reefer Trees for maintenance purposes at Port of 
Wilmington 

 
 
We are in receipt of Addendum _________1 ________2 _________3 _________4 
 
The undersigned, as bidder, proposes and agrees if this bid is accepted to contract with the     State of 
North Carolina   through the  North Carolina State Ports Authority          for the furnishing of all 
materials, equipment, and labor necessary to complete the construction of the work described in these 
documents in full and complete accordance with plans, specifications, and contract documents, and to the 
full and entire satisfaction of the State of North Carolina and the North Carolina State Ports Authority            
for the sum of: 

 

BASE BID:         Dollars $    
  
 

Alternate # Add/Deduct Alternate bid price Accepted  

1. Boring of base bid in lieu of trenching    

2. Trench and install additional power 
station 96ft from base bid panel 

   

3. Boring Alt 2 in lieu of trenching    

 
Respectively submitted this                          day of  _____           _______20  
 
 
         __    
      (Contractor’s Name)  
 

Federal ID#:      By:       
      

        Title:       
                (Owner, partner, corp. Pres. Or Vice President)   
        Address:      
 
 

        Email Address:     
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ACCEPTED by the STATE OF NORTH CAROLINA   
through the 

 

    North Carolina State Ports Authority     
(Agency/Institution) 

 

Total amount of accepted by the owner, included base bid and bid alternates:________________________ 

 

 

 

BY:         TITLE: Executive Director 
 Brian E. Clark         
Date:       
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G E N E R A L   C O N D I T I O N S 

 
1. GENERAL 
 
It is understood and agreed that by submitting a bid that the Contractor has examined these contract documents, 
drawings and specifications and has visited the site of the Work, and has satisfied himself relative to the Work to be 
performed. 

 
2. DEFINITIONS 
 
Owner:  "Owner" shall mean, The State of North Carolina through the North Carolina State Ports Authority  
 
Contractor:  "Contractor" shall mean the entity that will provide the services for the Owner. 
 
Designer: The designer(s) are those referred to within this contract, or their authorized representatives.  The 
Designer(s), as referred to herein, shall mean architect and/or engineer responsible for preparing the project plans 
and specifications.  They will be referred to hereinafter as if each were of the singular number, masculine gender. 
 
Contract Documents:  “Contract Documents” shall consist of the Notice to Bidders; General Conditions of the 
Contract; special conditions if applicable; Supplementary General Conditions; the drawing and specifications, 
including all bulletins, addenda or other modifications of the drawings and specifications incorporated into the 
documents prior to their execution; the bid; the contract; the performance bond if applicable; and insurance 
certificates.  All of these items together form the contract. 
 
3.     INTENT AND EXECUTION OF DOCUMENTS 
  
The drawings and specifications are complementary, one to the other.  That which is shown on the drawings or 
called for in the specifications shall be as binding as if it were both called for and shown.  The intent of the drawings 
and specifications is to establish the scope of all labor, materials, transportation, equipment, and any and all other 
things necessary to provide a complete job.  In case of discrepancy or disagreement in the Contract Documents, the 
order of precedence shall be: Form of Contract, specifications, large-scale detail drawings, small-scale drawings.   
 
In such cases where the nature of the work requires clarification by the Designer/ Owner, the Designer/ Owner shall 
furnish such clarification.  Clarifications and drawings shall be consistent with the intent of the Contract Documents, 
and shall become a part thereof. 
 
4. AS-BUILT MARKED-UP CONSTRUCTION DOCUMENTS 
 
Contractor shall provide one complete set of legible “as-built” marked-up construction drawings and specifications 
recording any and all changes made to the original design during the course of construction.  In the event no changes 
occurred, submit construction drawings and specifications set with notation “No Changes.”  The Designer/Owner 
must receive “As-built” marked-up construction drawings and specifications before the final pay request can be 
processed.   
 
5. SUBMITTAL DATA 

The Contractor awarded the contract shall submit all specified submittals to the Owner/Designer.  A minimum number 

of copies as specified by the owner, of all required submittal data pertaining to construction, performance and general 

dimensional criteria of the components listed in the technical specifications shall be submitted.  No material or 

equipment shall be ordered or installed prior to written approval of the submittals by the Designer/Owner.  Failure to 

provide submittal data for review on equipment listed in the technical specifications will result in removal of equipment 

by the Contractor at his expense if the equipment is not in compliance with the specifications. 

6.       SUBSTITUTIONS 

In accordance with the provisions of G.S. 133-3, material, product, or equipment substitutions proposed by 
the bidders to those specified herein can only be considered during the bidding phase until five  (5) days prior to 
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the receipt of bids or by the date specified in the pre bid conference, when submitted to the Designer with sufficient 
data to confirm material, product, or equipment equality.  Proposed substitutions submitted after this time will be 
considered only as potential change order. 

 
Submittals for proposed substitutions shall include the following information: 

 
a. Name, address, and telephone number of manufacturer and supplier as appropriate. 

 
b. Trade name, model or catalog designation. 

 
c. Product data including performance and test data, reference standards, and technical descriptions of material, 

product, or equipment.  Include color samples and samples of available finishes as appropriate. 
 

d. Detailed comparison with specified products including performance capabilities, warranties, and test results. 
 

e. Other pertinent data including data requested by the Designer to confirm product equality. 
 

If a proposed material, product, or equipment substitution is deemed equal by the Designer to those specified, all bidders 
of record will be notified by Addendum. 

 

7. WORKING DRAWINGS AND SPECIFICATIONS AT THE JOB SITE 

 

The contractor shall maintain, in readable condition at the job site one complete set of working drawings and 
specifications for the work including all shop drawings.  Such drawings and specifications shall be available for use by 
the owner, designer or his authorized representative.   

 
The contractor shall maintain at the job site, a day-to-day record of work-in-place that is at variance with the contract 
documents.  Such variations shall be fully noted on project drawings by the contractor and submitted to the designer 
upon project completion and no later than 30 days after acceptance of the project. 

 

8. MATERIALS, EQUIPMENT, EMPLOYEES 

 
a. The contractor shall, unless otherwise specified, supply and pay for all labor, transportation, materials, tools, 

apparatus, lights, power, fuel, heat, sanitary facilities, water, scaffolding and incidentals necessary for the 
completion of the work, and shall install, maintain and remove all equipment of the construction, other utensils 
or things, and be responsible for the safe, proper and lawful construction, maintenance and use of same, and 
shall construct in the best and most workmanlike manner, a complete job and everything incidental thereto, as 
shown on the plans, stated in the specifications, or reasonably implied therefrom, all in accordance with the 
contract documents. 
 

b. All materials shall be new and of quality specified, except where reclaimed material is authorized herein and 
approved for use.  Workmanship shall at all times be of a grade accepted as the best practice of the particular 
trade involved, and as stipulated in written standards of recognized organizations or institutes of the respective 
trades except as exceeded or qualified by the specifications. 
 

c. Upon notice, the contractor shall furnish evidence as to quality of materials. 
 

d. Products are generally specified by ASTM or other reference standard and/or by manufacturer's name and 
model number or trade name.  When specified only by reference standard, the Contractor may select any 
product meeting this standard, by any manufacturer.  When several products or manufacturers are specified as 
being equally acceptable, the Contractor has the option of using any product and manufacturer combination 
listed.  However, the contractor shall be aware that the cited examples are used only to denote the quality 
standard of product desired and that they do not restrict bidders to a specific brand, make, manufacturer or 
specific name; that they are used only to set forth and convey to bidders the general style, type, character and 
quality of product desired; and that equivalent products will be acceptable.  Request for substitution of materials, 
items, or equipment shall be submitted to the designer for approval or disapproval; the designer prior to the 
opening of bids shall make such approval or disapproval. Alternate materials may be requested after the award 
if it can clearly be demonstrated that it is an added benefit to the owner and the designer and owner approves. 
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e. The designer is the judge of equality for proposed substitution of products, materials or equipment. 

 

f.    If at any time during the construction and completion of the work covered by these contract documents, the 

language, conduct, or attire of any workman of the various crafts be adjudged a nuisance to the owner or 

designer, or if any workman be considered detrimental to the work, the contractor shall order such parties 

removed immediately from grounds. 

 

g.   The Contractor shall cooperate with the designer and the owner in coordinating construction activities. 

 

h.   The Contractor shall maintain qualified personnel and effective supervision at the site at all times during the project, 

and exercise the appropriate quality control program to ensure compliance with the project drawings and 

specifications. The designer is responsible for determining compliance with the drawings and specifications. 

 

9. CODES, PERMITS AND INSPECTIONS 
 
The Contractor shall obtain the required permits, if required, give all notices, and comply with all laws, ordinances, 
codes, rules and regulations bearing on the conduct of the work under this contract.  If the Contractor observes that 
the drawings and specifications are at variance therewith, he shall promptly notify the Designer in writing.  If the 
Contractor performs any work knowing it to be contrary to such laws, ordinances, codes, rules and regulations, and 
without such notice to the Owner, he shall bear all cost arising there from. 
 
All work under this contract shall conform to the current North Carolina Building Code and other state and national 
codes as are applicable. 
 
Projects constructed by the State of North Carolina or by any agency or institution of the State are not subject to 
county or municipal building codes and may* not be subject to inspection by county or municipal authorities.  Where 
appropriate, the Contractor shall, cooperate with the county or municipal authorities by obtaining building permits.  
The contractor at no cost may obtain permits to the owner. 
 
All fire alarm work shall be in accordance with the latest State Construction Office (SCO) Guidelines for Fire Alarm 
Installation (NFPA72).  Where the contract documents are in conflict with the SCO guidelines, the SCO guidelines 
shall govern.  The Contractor shall be responsible for all the costs for the correction of the work where he installs it 
in conflict with the latest edition of the SCO Guidelines for Fire Alarm Installation.  
 

 
 
 

 

 

10. PROTECTION OF WORK, PROPERTY, THE PUBLIC AND SAFETY 

 

a. The contractors shall be jointly responsible for the entire site and the building or construction of the same 
and provide all the necessary protections, as required by the owner or designer, and by laws or 
ordinances governing such conditions.  They shall be responsible for any damage to the owner's property 
or of that of others on the job, by them, their personnel, or their subcontractors, and shall make good 
such damages.  They shall be responsible for and pay for any damages caused to the owner.  All 
contractors shall have access to the project at all times, except as indicated in the Supplemental General 
Conditions. 

 
b. The contractor shall provide cover and protect all portions of the structure when the work is not in 

progress, provide and set all temporary roofs, covers for doorways, sash and windows, and all other 
materials necessary to protect all the work on the building, whether set by him, or any of the 
subcontractors.  Any work damaged through the lack of proper protection or from any other cause, shall 
be repaired or replaced without extra cost to the owner. 
 

c. No fires of any kind will be allowed inside or around the operations during the course of construction 
without special permission from the designer and owner. 

*Inspection and certification of compliance by local authorities is necessary if an architect or 
engineer was not employed on the project, or if the plans and specifications were not approved 
and the construction inspected by the State Construction Office. 
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d. The contractor shall protect all trees and shrubs designated to remain in the vicinity of the operations by 

building substantial boxes around it.  The contractor shall barricade all walks, roads, etc., as directed by the 
designer to keep the public away from the construction.  All trenches, excavations or other hazards in the 
vicinity of the work shall be well barricaded and properly lighted at night. 

 
e. The contractor shall provide all necessary safety measures for the protection of all persons on the job, including 

the requirements of the A.G.C. Manual of Accident Prevention in Construction, as amended, and shall fully 
comply with all state laws or regulations and North Carolina State Building Code requirements to prevent 
accident or injury to persons on or about the location of the work.  The contractor shall clearly mark or post 
signs warning of hazards existing, and shall barricade excavations, elevator shafts, stairwells and similar 
hazards.  The contractor shall protect against damage or injury resulting from falling materials and he shall 
maintain all protective devices and signs throughout the progress of the work. 

 
f. The contractor shall adhere to the rules, regulations and interpretations of the North Carolina Department of 

Labor relating to Occupational Safety and Health Standards for the Construction Industry (Title 29, Code of 
Federal Regulations, Part 1926, published in Volume 39, Number 122, Part II, June 24, 1974, Federal Register), 
and revisions thereto as adopted by General Statutes of North Carolina 95-126 through 157. 

 
i. In the event of emergency affecting the safety of life, the protection of work, or the safety of adjoining properties, 

the contractor is hereby authorized to act at their own discretion, without further authorization from anyone, to 
prevent such threatened injury or damage.  Any compensation claimed by the contractor on account of such 
action shall be determined as provided for under Article 13(b). 

 
j. Any and all costs associated with correcting damage caused to adjacent properties of the construction site or 

staging area shall be borne by the contractor.  These costs shall include but not be limited to flooding, mud, 
sand, stone, debris, and discharging of waste products. 

 
11. SUBCONTRACTS AND SUBCONTRACTORS 
 

The Contractor is and remains fully responsible for his own acts or omissions as well as those of any subcontractor or 
of any employee of either.  The Contractor agrees that no contractual relationship exists between the subcontractor and 
the Owner in regard to the contract, and that the subcontractor acts on this work as an agent or employee of the 
Contractor.  
 

12. CONTRACTOR-SUBCONTRACTOR RELATIONSHIPS 
 
The Contractor agrees that the terms of these Contract Documents shall apply equally to each Subcontractor as to the 
Contractor, and the Contractor agrees to take such action as may be necessary to bind each Subcontractor to these 
terms.  The Contractor further agrees to conform to the Code of Ethical Conduct as adopted by the Associated General 
Contractors of America, Inc., with respect to Contractor-Subcontractor relationships.  The Owner reserves the right to 
limit the amount of portions of work to be subcontracted as hereinafter specified. 

 

13. CHANGES IN THE WORK AND CLAIMS FOR EXTRA COST 

 

a. The owner may have changes made in the work covered by the contract.  These changes will not invalidate 
and will not relieve or release the contractor from any guarantee given by him pertinent to the contract 
provisions.  These changes will not affect the validity of the guarantee bond and will not relieve the surety 
or sureties of said bond.  All extra work shall be executed under conditions of the original contract. 

 
b.  Except in an emergency endangering life or property, no change shall be made by the contractor except 

upon receipt of approved change order from the designer, countersigned by the owner authorizing such 
change.  No claim for adjustments of the contract price shall be valid unless this procedure is followed. 
Should a claim for extra compensation by the contractor be denied by the designer or the owner, the 
contractor may pursue his claim in accordance with G.S. 143-135.3. 

 
In the event of emergency endangering life or property, the contractor may be directed to proceed on a time 
and material basis whereupon the contractor shall proceed and keep accurately on such form as specified 
by the designer or owner, a correct account of costs together with all proper invoices, payrolls and 
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supporting data.  Upon completion of the work the change order will be prepared as outlined under either 
Method "c(1)" or Method "c(2)" or both. 
 

 
c. In determining the values of changes, either additive or deductive, contractors are restricted to the use of 

the following methods: 
 

1. Where the extra work involved is covered by unit prices quoted in the proposal, or subsequently agreed 
to by the Contractor, Designer, Owner and State Construction Office the value of the change shall be 
computed by application of unit prices based on quantities, estimated or actual as agreed of the items 
involved, except is such cases where a quantity exceeds the estimated quantity allowance in the 
contract by one hundred percent (100%) or more.  In such cases, either party may elect to proceed 
under subparagraph c (2) herein.  If neither party elects to proceed under c (2), then unit prices shall 
apply. 

 
2. The contracting parties shall negotiate and agree upon the equitable value of the change prior to 

issuance of the change order, and the change order shall stipulate the corresponding lump sum 
adjustment to the contract price. 

 
d. Under Paragraph “b” and Methods "c(2)" above, the allowances for overhead and profit combined shall be 

as follows:  all contractors (the single contracting entity (prime), his subcontractors(1st tier subs), or their 
sub-subcontractors (2nd tier subs, 3rd tier subs, etc.) shall be allowed a maximum of 10% on work they each 
self-perform; the prime contractor shall be allowed a maximum of 5% on contracted work of his 1st tier sub; 
1st tier, 2nd tier, 3rd tier, etc. contractors shall be allowed a maximum of 2.5% on the contracted work of their 
subs. ; Under Method "c(1)", no additional allowances shall be made for overhead and profit.  In the case 
of deductible change orders, under Method "c(2)" and Paragraph (b) above, the contractor shall include no 
less than five percent (5%) profit, but no allowances for overhead. 

 
e. The term "net cost" as used herein shall mean the difference between all proper cost additions and 

deductions.  The "cost" as used herein shall be limited to the following: 
   

1. The actual costs of materials and supplies incorporated or consumed as part of the work; 
 

2. The actual costs of labor expended on the project site; labor expended in coordination, change 
order negotiation, record document maintenance, shop drawing revision or other tasks necessary to 
the administration of the project are considered overhead whether they take place in an office or on 
the project site. 
 

3. The actual costs of labor burden, limited to the costs of social security (FICA) and  
Medicare/Medicaid taxes; unemployment insurance costs; health/dental/vision insurance premiums; 
paid employee leave for holidays, vacation, sick leave, and/or petty leave, not to exceed a total of 30 
days per year; retirement contributions; worker’s compensation insurance premiums; and the costs of 
general liability insurance when premiums are computed based on payroll amounts; the total of which 
shall not exceed thirty percent (30%) of the actual costs of labor; 
 

4. The actual costs of rental for tools, excluding hand tools; equipment; machinery; and temporary facilities 
required for the work; 
 

5. The actual costs of premiums for bonds, insurance, permit fees and sales or use taxes related to the 
work. 

 
Overtime and extra pay for holidays and weekends may be a cost item only to the extent approved by the 
owner. 

 
f. Should concealed conditions be encountered in the performance of the work below grade, or should 

concealed or unknown conditions in an existing structure be at variance with the conditions indicated by the 
contract documents, the contract sum and time for completion may be equitably adjusted by change order 
upon claim by either party made within thirty (30) days after the condition has been identified.  The cost of 
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such change shall be arrived at by one of the foregoing methods.  All change orders shall be supported by 
a unit cost breakdown showing method of arriving at net cost as defined above.   

 
g. Change orders shall be submitted by the contractor in writing to the owner/designer for review and approval.  

The contractor will provide such proposal and supporting data in suitable format.  The designer shall verify 
correctness.  Delay in the processing of the change order due to lack of proper submittal by the contractor 
of all required supporting data shall not constitute grounds for a time extension or basis of a claim. Within 
fourteen (14) days after receipt of the contractor’s accepted proposal including all supporting documentation 
required by the designer, the designer shall prepare the change order and forward to the contractor for his 
signature or otherwise respond, in writing, to the contractor’s proposal.  Within seven (7) days after receipt 
of the change order executed by the contractor, the designer shall, certify the change order by his signature, 
and forward the change order and all supporting data to the owner for the owner's signature.  The owner 
shall execute the change order, within seven (7) days of receipt.  

 
At the time of signing a change order, the contractor shall be required to certify as follows: 

 
"I certify that my bonding company will be notified forthwith that my contract has been changed by the amount 
of this change order, and that a copy of the approved change order will be mailed upon receipt by me to my 
surety." 

 
h. A change order, when issued, shall be full compensation, or credit, for the work included, omitted or 

substituted.  It shall show on its face the adjustment in time for completion of the project as a result of the 
change in the work. 

 
 

i. If, during the progress of the work, the owner requests a change order and the contractor's terms are 
unacceptable, the owner, may require the contractor to perform such work on a time and material basis 
whereupon the contractor shall proceed and keep accurately on such form as specified by the Designer or 
owner, a correct account of cost together with all proper invoices, payrolls and supporting data. Upon 
completion of the work a change order will be prepared with allowances for overhead and profit per 
paragraph d. above and “net cost” and “cost” per paragraph e. above.  Without prejudice, nothing in this 
paragraph shall preclude the owner from performing or to have performed that portion of the work requested 
in the change order. 

 
 

14. ANNULMENT OF CONTRACT 

If the contractor fails to begin the work under the contract within the time specified, or the progress of the work 
is not maintained on schedule, or the work is not completed within the time specified, or fails to perform the work 
with sufficient workmen and equipment or with sufficient materials to ensure the prompt completion of said work, 
or shall perform the work unsuitably or shall discontinue the prosecution of the work, or if the contractor shall 
become insolvent or be declared bankrupt or commit any act of bankruptcy or insolvency, or allow any final 
judgment to stand against him unsatisfied for a period of forty-eight (48) hours, or shall make an assignment for 
the benefit of creditors, or for any other cause whatsoever shall not carry on the work in an acceptable manner, 
the owner may give notice in writing, sent by certified mail, return receipt requested, to the contractor and his 
surety (if applicable) of such delay, neglect or default, specifying the same, and if the contractor within a period 
of seven (7) days after receipt of such notice shall not proceed in accordance therewith, then the owner shall, 
declare this contract in default, and, thereupon, the surety shall promptly take over the work and complete the 
performance of this contract in the manner and within the time frame specified.  In the event the contractor, or 
the surety (if applicable) shall fail to take over the work to be done under this contract within seven (7) days after 
being so notified and notify the owner in writing, sent by certified mail, return receipt requested, that he is taking 
the same over and stating that he will diligently pursue and complete the same, the owner shall have full power 
and authority, without violating the contract, to take the prosecution of the work out of the hands of said 
contractor, to appropriate or use any or all contract materials and equipment on the grounds as may be suitable 
and acceptable and may enter into an agreement, either by public letting or negotiation, for the completion of 
said contract according to the terms and provisions thereof or use such other methods as in his opinion shall be 
required for the completion of said contract in an acceptable manner.  All costs and charges incurred by the 
owner, together with the costs of completing the work under contract, shall be deducted from any monies due or 
which may become due said contractor and surety (if applicable).  In case the expense so incurred by the owner 
shall be less than the sum which would have been payable under the contract, if it had been completed by said 
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contractor, then the said contractor and surety (if applicable) shall be entitled to receive the difference, but in 
case such expense shall exceed the sum which would have been payable under the contract, then the contractor 
and the surety (if applicable) shall be liable and shall pay to the owner the amount of said excess. 

 
 

15. TERMINATION FOR CONVENIENCE 
 

a.  Owner may at any time and for any reason terminate Contractor’s services and work at Owner's 
convenience, after notification to the contractor in writing via certified mail. Upon receipt of such 
notice, Contractor shall, unless the notice directs otherwise, immediately discontinue the work and 
placing of orders for materials, facilities and supplies in connection with the performance of this 
Agreement. 

 
b. Upon such termination, Contractor shall be entitled to payment only as follows: (1) the actual cost 

of the work completed in conformity with this Agreement; plus, (2) such other costs actually incurred 
by Contractor as approved by Owner; (3) plus ten percent (10%) of the cost of the balance of the 
work to be completed for overhead and profit. There shall be deducted from such sums as provided 
in this subparagraph the amount of any payments made to Contractor prior to the date of the 
termination of this Agreement. Contractor shall not be entitled to any claim or claim of lien against 
Owner for any additional compensation or damages in the event of such termination and payment.  

 

16.  OWNER'S RIGHT TO DO WORK 
 

If, during the progress of the work or during the period of guarantee, the contractor fails to prosecute the work 
properly or to perform any provision of the contract, the owner, after seven  (7) days' written notice sent by certified 
mail, return receipt requested, to the contractor from the designer, may perform or have performed that portion of 
the work.  The cost of the work may be deducted from any amounts due or to become due to the contractor, such 
action and cost of same having been first approved by the designer.  Should the cost of such action of the owner 
exceed the amount due or to become due the contractor, then the contractor or his surety, or both, shall be liable for 
and shall pay to the owner the amount of said excess. 

 

17. REQUESTS FOR PAYMENT 

Contractor shall refer to the Supplemental General Conditions for specific directions on payment schedule, 
procedures and the name and address where to send applications for payments for this project. It is imperative that 
invoices be sent only to the above address in order to assure proper and timely delivery and handling. 
 
The Designer/Owner will process all Contractor pay requests as the project progresses.  The Contractor shall receive 
payment within thirty (30) consecutive days after Designer/Owner’s approval of each pay request.  Payment will only 
be made for work performed as determined by the Designer/Owner.  

 
Retainage: 
a. Retainage withheld will not exceed 5% at any time. 

 b. The same terms apply to general contractor and subcontractors alike. 
c. Following 50% completion of the project no further retainage will be withheld if the contractor/subcontractor 

has performed their work satisfactorily. 
d. Exceptions: 

1. Owner/Contractor can reinstate retainage if the contractor/subcontractor does not continue to 
perform satisfactorily. 

2. Following 50% completion of the project, the owner is authorized to withhold additional retainage 
from a subsequent periodic payment if the amount of retainage withheld falls below 2.5%. 

e. No retainage will be withheld when the total project costs are less than one hundred thousand dollars 
($100,000). 

 
Final payment will be made within forty-five (45) consecutive days after acceptance of the work, receipt of marked-
up “as-built” drawings and specifications and the submission both of notarized Contractor's affidavit and final pay 
request.  All pay requests shall be submitted to the Designer/Owner for approval.  
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THE CONTRACTOR'S FINAL PAYMENT AFFIDAVIT SHALL STATE:  "THIS IS TO CERTIFY THAT ALL COSTS 
OF MATERIALS, EQUIPMENT, LABOR, SUBCONTRACTED WORK, AND ALL ELSE ENTERING INTO THE 
ACCOMPLISHMENT OF THIS CONTRACT, INCLUDING PAYROLLS, HAVE BEEN PAID IN FULL." 

 
 

18.  PAYMENTS WITHHELD  
 

The designer with the approval of the Owner may withhold payment for the following reasons: 
 

a. Faulty work not corrected. 
 

b. The unpaid balance on the contract is insufficient to complete the work in the judgment of the designer.  
 

c. To provide for sufficient contract balance to cover liquidated damages that will be assessed. 
 

d. The secretary of the Department of Administration may authorize the withholding of payment for the 
following reasons: 

 
i.Claims filed against the contractor or evidence that a claim will be filed. 

 
ii.Evidence that subcontractors have not been paid. 

 
When grounds for withholding payments have been removed, payment will be released.  Delay of payment due the 
contractor without cause will make owner liable for payment of interest to the contractor as provided in G.S. 143-134.1.  
As provided in G.S. 143-134.1(e), the owner shall not be liable for interest on payments withheld by the owner for 
unsatisfactory job progress, defective construction not remedied, disputed work, or third-party claims filed against the 
owner or reasonable evidence that a third-party claim will be filed.   

 
 

19. MINIMUM INSURANCE REQUIREMENTS 
 

The work under this contract shall not commence until the contractor has obtained all required insurance and verifying 
certificates of insurance have been approved in writing by the owner. A cancellation endorsement shall be provided 
for all required policies that contains a provision that coverages afforded under the policy will not be cancelled, 
reduced in amount, or coverages eliminated until at least thirty (30) days after giving written notice, such notice having 
been delivered or mailed to the insured and the owner of such alteration or cancellation.  

 
 a. Worker’s Compensation and Employer's Liability 
 

The contractor shall provide and maintain, until final acceptance, workmen's compensation insurance, as 
required by law, as well as employer's liability coverage with minimum limits of $100,000. 

 
  

b. Public Liability and Property Damage 
 

The contractor shall provide and maintain, until final acceptance, comprehensive general liability insurance, 
including coverage for premises operations, independent contractors, completed operations, products and 
contractual exposures, as shall protect such contractors from claims arising out of any bodily injury, 
including accidental death, as well as from claims for property damages which may arise from operations 
under this contract, whether such operations be by the contractor or by any subcontractor, or by anyone 
directly or indirectly employed by either of them and the minimum limits of such insurance shall be as 
follows: 

 
  Bodily Injury:  $500,000 per occurrence 
  Property Damage: $100,000 per occurrence / $300,000 aggregate 
 
  In lieu of limits listed above, a $500,000 combined single limit shall satisfy both conditions. 
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Such coverage for completed operations must be maintained for at least two (2) years following final 
acceptance of the work performed under the contract. 

 
 c. Property Insurance (Builder’s Risk/Installation Floater) 
 

The contractor shall purchase and maintain property insurance until final acceptance, upon the entire work 
at the site to the full insurable value thereof.  This insurance shall include the interests of the owner, the 
contractor, the subcontractors and sub-subcontractors in the work and shall insure against the perils of fire, 
wind, rain, flood, extended coverage, and vandalism and malicious mischief.  If the owner is damaged by 
failure of the contractor to purchase or maintain such insurance, then the contractor shall bear all 
reasonable costs properly attributable thereto; the contractor shall effect and maintain similar property 
insurance on portions of the work stored off the site when request for payment per articles so includes such 
portions. 

 
 d. Deductible 
 

Any deductible, if applicable to loss covered by insurance provided, is to be borne by the contractor. 
 
 e. Other Insurance 
 

The contractor shall obtain such additional insurance as may be required by the owner or by the General 
Statutes of North Carolina including motor vehicle insurance, in amounts not less than the statutory limits. 
 

f. Proof of Carriage 

 
The contractor shall furnish the owner with satisfactory proof of carriage of the insurance required before 
written approval is granted by the owner.    

 
20. ASSIGNMENT 

 
No assignment of the Contractor's obligations or the Contractor's right to receive payment hereunder shall be 
permitted.  However, upon written request approved by the Owner and solely as a convenience to the Contractor, the 
Owner may: (1) forward the Contractor's payment check directly to any person or entity designated by the Contractor, 
and (2) include any person or entity designated by Contractor as a joint payee on the Contractor's payment check.  In 
no event shall such approval and action obligate the Owner  to anyone other than the Contractor, and the Contractor 
shall remain responsible for fulfillment of all contract obligations. 

 
21. CLEANING UP AND RESTORATION OF SITE 
 
The Contractor shall keep the sites and surrounding area reasonably free from rubbish at all times and shall remove 
debris from the site from time to time or when directed to do so by the Owner.  Before final inspection and acceptance 
of the project, the Contractor shall thoroughly clean the sites, and completely prepare the project and site for use by 
the Owner. 
 
At the end of construction, the contractor shall oversee and implement the restoration of the construction site to its 
original state.  Restoration includes but not limited to walks, drives, lawns, trees and shrubs, corridors, stairs and 
other elements shall be repaired, cleaned or otherwise restored to their original state.  
 
22. GUARANTEE 
 
The contractor shall unconditionally guarantee materials and workmanship against patent defects arising from faulty 
materials, faulty workmanship or negligence for a period of twelve (12) months following the final acceptance of the 
work and shall replace such defective materials or workmanship without cost to the owner. 
 
Where items of equipment or material carry a manufacturer's warranty for any period in excess of twelve (12) months, 
then the manufacturer's warranty shall apply for that particular piece of equipment or material.  The contractor shall 
replace such defective equipment or materials, without cost to the owner, within the manufacturer's warranty period.  
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Additionally, the owner may bring an action for latent defects caused by the negligence of the contractor, which is 
hidden or not readily apparent to the owner at the time of beneficial occupancy or final acceptance, whichever 
occurred first, in accordance with applicable law. 
 
Guarantees for roofing workmanship and materials shall be stipulated in the specifications sections governing such 
roof, equipment, materials, or supplies. 
 
23. STANDARDS  
 
All manufactured items and/or fabricated assemblies subject to operation under pressure, operation by connection 
to an electric source, or operation involving a connection to a manufactured, natural, or LP gas source shall be 
constructed and approved in a manner acceptable to the appropriate State inspector which customarily requires the 
label or re-examination listing or identification marking of appropriate safety standard organization, such as the 
American Society of Mechanical Engineers for pressure vessels; the Underwriters Laboratories and/or National 
Electrical Manufacturers Association for electrically operated assemblies; or the American Gas Association for gas 
operated assemblies, where such approvals of listings have been established for the type of device offered and 
furnished.  Further, all items furnished shall meet all requirements of the Occupational Safety and Health Act (OSHA), 
and State and federal requirements relating to clean air and water pollution. 
 
All equipment and products must be independent third party tested and labeled (UL, FM, or CTS) before final 
connections to Owner  services or utilities. 

 
24. TAXES 

 
a. Federal excise taxes do not apply to materials entering into state work (Internal Revenue Code, 

Section 3442(3)). 
 
b. Federal transportation taxes do not apply to materials entering into state work (Internal Revenue 

Code, Section 3475(b) as amended). 
 
c. North Carolina sales tax and use tax, as required by law, do apply to materials entering into state 

work and such costs shall be included in the bid proposal and contract sum. 
 
d. Local option sales and use taxes, as required by law, do apply to materials entering into state work 

as applicable and such costs shall be included in the bid proposal and contract sum. 
 
e. Accounting Procedures for Refund of County Sales & Use Tax 
 
 Amount of county sales and use tax paid per contractor's statements: 
 

Contractors performing contracts for state agencies shall give the state agency for whose project the 
property was purchased a signed statement containing the information listed in G.S. 105-164.14(e). 
 
The Department of Revenue has agreed that in lieu of obtaining copies of sales receipts from 
contractors, an agency may obtain a certified statement as of April 1, 1991 from the contractor setting 
forth the date, the type of property and the cost of the property purchased from each vendor, the 
county in which the vendor made the sale and the amount of local sales and use taxes paid thereon.  
If the property was purchased out-of-state, the county in which the property was delivered should be 
listed.  The contractor should also be notified that the certified statement may be subject to audit. 
 
In the event the contractors make several purchases from the same vendor, such certified statement 
must indicate the invoice numbers, the inclusive dates of the invoices, the total amount of the 
invoices, the counties, and the county sales and use taxes paid thereon. 
 
Name of taxing county:  The position of a sale is the retailer's place of business located within a taxing 
county where the vendor becomes contractually obligated to make the sale.  Therefore, it is important 
that the county tax be reported for the county of sale rather than the county of use. 
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When property is purchased from out-of-state vendors and the county tax is charged, the county 
should be identified where delivery is made when reporting the county tax. 
 
Such statement must also include the cost of any tangible personal property withdrawn from the 
contractor's warehouse stock and the amount of county sales or use tax paid thereon by the 
contractor. 
 
Similar certified statements by his subcontractors must be obtained by the general contractor and 
furnished to the claimant. 
  
Contractors are not to include any tax paid on supplies, tools and equipment which they use to 
perform their contracts and should include only those building materials, supplies, fixtures and 
equipment which actually become a part of or annexed to the building or structure. 

 

 
25. EQUAL OPPORTUNITY CLAUSE 

 
The non-discrimination clause contained in Section 202 (Federal) Executive Order 11246, as amended by Executive 
Order 11375, relative to equal employment opportunity for all persons without regard to race, color, religion, sex or 
national origin, and the implementing rules and regulations prescribed by the secretary of Labor, are incorporated 
herein.  
 
The contractor(s) agree not to discriminate against any employee or applicant for employment because of physical 
or mental disabilities in regard to any position for which the employee or applicant is qualified.  The contractor agrees 
to take affirmative action to employ, advance in employment and otherwise treat qualified individuals with such 
disabilities without discrimination based upon their physical or mental disability in all employment practices. 

 
26. MINORITY BUSINESS PARTICIPATION 
 
GS 143-128.2 establishes a ten percent (10%) goal for participation by minority business in total value of work for 
each State building project.  
 
For construction contracts with a value of less than $300,000, the Owner has the responsibility to make a good faith 
effort to solicit minority bids and to attain the goal. The contractor shall include with his bid a completed Identification 
of HUB Certified/Minority Business Participation form. Contractor shall submit completed Appendix E MBE 
Documentation for Contract Payments form with final payment request. 
 
For construction contracts with a value of $300,000 or greater, the contractor shall comply with the document 
Guidelines for Recruitment and Selection of Minority Businesses for Participation in State Construction Contracts 
including Identification of Minority Business Participation, Affidavits A, B, C, and D, and Appendix E.  These forms 
provided herein are hereby incorporated and made a part of this contract. 
 
 
27. ACCESS TO PERSONS AND RECORDS 
 
The State Auditor shall have access to persons and records as a result of all contracts or grants entered into by the 
Owner in accordance with General Statute 147-64.7.  The Owner’s internal auditors shall also have the right to 
access and copy the Contractor’s records relating to the Contract and Project during the term of the Contract and 
within two years following the completion of the Project/close-out of the Contract to verify accounts, accuracy, 
information, calculations and/or data affecting and/or relating to Contractor’s requests for payment, requests for 
change orders, change orders, claims for extra work, requests for time extensions and related claims for 
delay/extended general conditions costs, claims for lost productivity, claims for lost efficiency, claims for idle 
equipment or labor, claims for price/cost escalation, pass-through claims of subcontractors and/or suppliers, and/or 
any other type of claim for payment or damages from Owner and/or its project representatives.  The Joint Legislative 
Commission on Governmental Operations shall have access to the documents and records related to this contract, 
as well as any record related to any subcontract to this contract, as outlined by General Statute 120-75.1. 
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28. GOVERNING LAWS 
 

This contract is made under and shall be governed by and construed in accordance with the laws of the State of 
North Carolina.  The Contractor shall comply with all applicable federal, State and local laws, statutes, ordinances 
and regulations including, but not limited to, the Omnibus Transportation Act of 1991 and its implementing 
regulations. 
 

29.  CONTRACTOR EVALUATION  
 
The contractor’s overall work performance on the project shall be fairly evaluated in accordance with the State 
Building Commission policy and procedures, for determining qualifications to bid on future State projects.  In addition 
to final evaluation, an interim evaluation may be prepared during the progress of project.  The owner may request 
the contractor’s comments to evaluate the designer. 
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SUPPLEMENTARY GENERAL CONDITIONS 
 

TIME OF COMPLETION 
 
The Contractor shall commence work to be performed under this Contract on a date to be specified in written order 
from the Designer/Owner and shall fully complete all work hereunder within 75 consecutive calendar days from the 
Notice to Proceed.  For each day in excess of the above number of days, the Contractor shall pay the Owner the 
amount of Two Hundred Fifty Dollars ($ 250.00  ) as liquidated damages reasonably estimated in advance to cover 
the losses to be incurred by the Owner should the Contractor fail to complete the Work within the time specified. 
 
If the Contractor is delayed at anytime in the progress of his work by any act or negligence of the Owner, his 
employees or his separate contractor, by changes ordered in the work; by abnormal weather conditions; by any 
causes beyond the Contractor's control or by other causes deemed justifiable by Owner, then the contract time may 
be reasonably extended in a written order from the Owner upon written request from the contractor within ten days 
following the cause for delay.  Time extensions for weather delays, acts of God, labor disputes, fire, delays in 
transportation, unavoidable casualties or other delays which are beyond the control of the Owner do not entitle the 
Contractor to compensable damages for delays.  Any contractor claim for compensable damages for delays is 
limited to delays caused solely by the owner or its agents.   

 
 
 
 

CONTRUCTION SCHEDULE: 
The North Carolina State Ports Authority operates within the core hours of 7am to 6pm, Monday through  Friday. If 
work needs to be performed outside of core hours, please make arrangements with Project Manager.  
 
 
PAYMENTS: 
See SECTION 012900 – Payment Procedures 
 
Based on the duration of this project, the owner is expecting to receive 2 invoices (one at 50% and the other at final 

Payment). Each invoice shall be provided in an AIA Document G703 as form for Applications for Payment or 
approved alternative and shall be submitted to the Project Manager and Designer. 

    Project Manager: Kyle Bennett kyle.bennett@ncports.com 
    Designer: Mark Ciarrocca mciarrocca@cheathampa.com  
 
 
 
ROOFING GUARANTEE:   
N/A 
 
 
UTILITIES 
See Section 011400 – Work Restrictions  

 
 
 

 
 
 
 
 
 
 
 
 
 
 

mailto:kyle.bennett@ncports.com
mailto:mciarrocca@cheathampa.com
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SECURITY: 
 
 

North Carolina State Ports Authority Police Department 

 
 
 
FACILITY COMPLIANCE 

FACILITY ACCESS REQUIREMENTS 

FACILITY ACCESS POLICY 

1. Individuals with a valid TWIC card will be granted access under the following conditions: 

a. They must have a valid TWIC card in their possession, 
b. They must be able to demonstrate a legitimate reason to enter the port, 
c. They must possess a valid photo government issued identification (i.e. driver’s license), 
d. They must register in the NCSPA Access Control System by obtaining a Port Access Card. 

2. Individuals with a payment receipt, or an enrollment email confirmation showing that they have 
applied for their initial or first TWIC card will be allowed escorted access for thirty (30) consecutive 
calendar days. 

3. Individuals with a payment receipt, or an enrollment email confirmation showing that they have 
applied for a renewal of their TWIC card will be granted unescorted access for thirty (30) 
consecutive calendar days provided the payment receipt, or the enrollment email confirmation is 
dated before the expiration of the original TWIC card. 

4. Individuals that have a payment receipt, or an enrollment email confirmation showing that they 
have reported their TWIC card lost, stolen or damaged will be granted thirty-seven (37) 
consecutive calendar days of unescorted access provided the individual was previously enrolled in 
the NCSPA Access Control System. 

5. Individuals without a valid TWIC (Non-TWIC Holders) will be granted access under the following 
conditions: 

a. Individuals without a TWIC who regularly access NCSPA facilities must obtain a Port Access Card 
upon their first visit to any NCSPA facility. Regular access is defined as an individual that will 
access the facility five (5) times in a 365 day period. Regular Access Users include but are not 
limited to; Port Employees, Port Tenants, Stevedores, Contractors, Longshoremen, Vendors, 
Truck Drivers, Customers, etc. 

b. Individuals without a TWIC will be granted a maximum of thirty (30) escorted facility visits. 
c. Individuals without a TWIC must apply for their TWIC card before the expiration of their 

thirtieth (30th) visit. 
d. Individuals without a TWIC must produce a payment receipt, or an enrollment email confirmation 

before the expiration of their thirtieth (30th) escorted visit. Failure to do so will result in their access to 
NCSPA restricted or secure areas being denied. 

e. Individuals who have applied for their TWIC card and are waiting for its arrival can present their 
payment receipt, or the enrollment email confirmation to port police and the individual will be granted 

The North Carolina State Ports Authority (NCSPA) marine terminals are federally regulated maritime facilities that 

must adhere to and enforce the Maritime Transportation Security Act (MTSA) regulations. The NCSPA is fully 

compliant with the provisions of the MTSA and utilizes the federal Transportation Workers Identification 

Credential (TWIC) as the primary credential to initiate unescorted access. 
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an additional thirty (30) consecutive calendar days of escorted access. In the event the individuals TWIC 
card is delayed beyond thirty (30) days, the individual can present a letter from TSA explaining why their 
card has been delayed to receive an extension. 

f. Individuals who are denied a TWIC by TSA will not be granted access to any NCSPA restricted or secure 
areas. 

 
 
 

    USE OF SITE: 
See SECTION 011000 – Summary  

  See SECTION 011400 – Work Restrictions (1.11) 
 
 

ALTERNATE BIDS: 
See plans for Alternate bids 

 
UNIT PRICES: 
N/A 

 
NO SMOKING POLICY: 
See SECTION 015000 – Temporary Facilities (3.4) 

 
No smoking within 25-feet of entry doors or around flammable materials. Contractor to establish a smoking area for 
duration of the project. 

 
SUSTAINABILITY: 
 N/A 

 
FIRE ALARM WORK: 
 N/A 

 
PERFORMANCE AND PAYMENT BONDS:  
 Performance Bond and Bid Bond are not required for this project. 
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MINORITY BUSINESS PARTICIPATION 
. 

Identification of HUB Certified/ Minority Business Participation 

 
I,  , 

(Name of Bidder) 

do hereby certify that on this project, we will use the following HUB Certified/ minority business as construction 
subcontractors, vendors, suppliers or providers of professional services. 

 
Firm Name, Address and Phone # Work Type *Minority **HUB 

Category  Certified 
(Y/N) 

    

 

    

 

    

 

    

 

    

 

    

 

    

 

    

 

*Minority categories: Black, African American (B), Hispanic (H), Asian American (A) American Indian (I), 
Female (F) Socially and Economically Disadvantaged (D) 

 
** HUB Certification with the state HUB Office required to be counted toward state participation goals. 

The total value of minority business contracting will be ($)  . 



 

Section 011000 - Summary 
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TECHNICAL SPECIFICATIONS 
 

Section 011000 – Summary 
Section 011400 – Work Restrictions 
Section 012900 – Payment Procedures 
Section 013100 – Project Management and Coordination  
Section 013300 – Submittal Procedures 
Section 014000 – Quality Requirements 
Section 015000 – Temporary Facilities 
Section 017300 – Execution  
Section 017700 – Project Closeout 
Section 017839 – Project Record Documents 
Section 260000 – Electrical, Basics 
Section 260500 – Basic Electrical Materials and Methods 
Section 260519 – Conductors and Cables 
Section 260526 – Grounding and Bonding 
Section 260533 – Raceways and Boxes 
Section 260553 – Electrical Identification 
Section 262416 – Panelboards 
 
 
 
TECHNICAL DRAWINGS  

 

E1 – Electrical Notes, Details 
E2 – Electrical Plan 
E3 – Electrical Panel Schedules 

 

 

NOTE: These drawings are being furnished for information purposes only. All information, 
quantities, etc., used for bidding and construction must be field verified by the Contractor. The 
Owner assumes no responsibility for the information shown on these sketches 
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SECTION 011000 -SUMMARY 

PART 1 - GENERAL 

1.1  RELATED DOCUMENTS 

 A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 
  

SUMMARY 

 A. Section Includes: 

  1. Project information. 
2. Work covered by Contract Documents. 
3. Contractor’s use of site and premises. 
4. Specification and drawing conventions. 
5. Work sequence. 

 

1.3 
  

PROJECT INFORMATION 

 A. Project Identification: Reefer Out of Service Area at the Port of Wilmington, Contract No. 1803 
(W). 

 

1. Port of Wilmington – Reefer OOS Power Area 
 

B. Owner: North Carolina State Ports Authority 
1. Owner's Representative:  

Kyle Bennett 
Engineering and Maintenance Department 
2202 Burnett Blvd. 
Wilmington, NC 28401 
Phone No.: 910-746-6413 

 

C. Base Bid Work: 

1. The project includes furnishing all materials, labor, tools and equipment, and incidentals 
for the complete and proper installation of two power panels dedicated for supplying 
power to Reefer Trees for maintenance purposes, as indicated in the contract 
documents. All work is located in the container yard at Area B on the North Carolina 
State Ports Authority property at the Port of Wilmington. 

 
1.5 WORK COVERED BY CONTRACT DOCUMENTS 

 

A. The Work of Project is defined by the Contract Documents and consists of the following: 
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1. Furnish all materials, labor, tools, equipment, services, transportation, and supervision 
necessary to perform all the work associated with the project. 

 

2. Perform Work of Contract under stipulated sum contract with Owner in accordance with 
Conditions of Contract. 

 

3. The construction document package will consist of these specifications and all associated 
drawings. All items in the drawings but not in the specifications or items in the 
specifications and not in the drawings shall be considered included in the scope of work. 

 

4. Unless stated otherwise within these specifications or contract documents, the 
Contractor shall make complete submittal of all shop drawings, proposed systems and 
equipment, including cut-sheets, and technical information, calculations, and other 
information requested, to the Owner. Submittal of information will be in a timely manner 
prior to commencement of work on the system represented by the submittal. 

 

B. Type of Contract: 
 

1. Project will be constructed under a single prime contract. 
 
 

1.6 CONTRACTOR’S USE OF SITE AND PREMISES 
 

A. Use of Site: Limit use of Project site to work in areas. Do not disturb portions of Project site 
beyond areas in which the Work is being performed. 

 

1. Limit use of site to allow: 

a. Owner occupancy as required. 
b. Work by others. 
c. Use of site by NCSPA authorized users. 

2. Construction operations: The Contractor shall provide lights, barricades, and warning 
signs as necessary to protect the required construction area. The Contractor shall 
coordinate, with the NCSPA’s representative, the area required for construction 
purposes. An area for the Contractor’s field office if required and/or material storage shall 
be coordinated with the Owner. 

3. Building will be occupied while this construction work is occurring, all egress paths, exits 
and exit discharge routes must be kept clear and unimpeded at all times. 

 
1.6  COORDINATION WITH OCCUPANTS 

 A. Owner Limited Occupancy of Completed Areas of Construction: Owner reserves the right to 
occupy and to place and install equipment in completed portions of the Work, prior to 
Substantial Completion of the Work, provided such occupancy does not interfere with 
completion of the Work. Such placement of equipment and limited occupancy shall not 
constitute acceptance of the total Work. 

 

1.7 
  

SPECIFICATION AND DRAWING CONVENTIONS 
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 A. Specification Content: The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations. 
These conventions are as follows: 

  1. Imperative mood and streamlined language are generally used  in the  Specifications. The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

 B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 
of all Sections in the Specifications. 

 C. Drawing Coordination: Requirements for materials and products identified on Drawings are 
described in detail in the Specifications. One or more of the following are used on Drawings to 
identify materials and products: 

  1. Terminology: Materials and products are identified by the typical generic terms used in 
the individual Specifications Sections. 

2. Abbreviations: Materials and products are identified by abbreviations published as part 
of the U.S. National CAD Standard. 

3. Keynoting: Materials and products are identified by reference keynotes referencing 
Specification Section numbers found in this Project Manual. 

 
 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 011000 



Section 011400 - Work Restrictions 
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SECTION 011400 - WORK RESTRICTIONS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 
 

1.2 COOPERATION AND COORDINATION WITH NCSPA OPERATIONS 
 

A. Portions of the terminal will be in use during this Contract requiring that the Contractor closely 
coordinate his work with the Owner to minimize interference with the Operations and other 
contractors performing work on behalf of the NCSPA. The Contractor shall coordinate with the 
NCSPA to obtain access to the site and provide a minimum agreed advance notice before 
accessing the work area and requesting any utility outages. 

 

B. The Contractor is responsible for the coordination and protection of his work until acceptance 
by the Owner. 

 

C. The Contractor shall submit a timeline that shows all work to be performed and the areas of the 
site that will be affected during each phase of the construction. The Contractor must present 
this timeline to the Owner for approval prior to the commencement of any work. Any deviations 
from the approved timeline shall be promptly brought to the attention of the Owner. The Owner 
will make all efforts to accommodate this timeline but maintaining the smooth operation of the 
Port will be the highest priority. 

 
 

1.3 CONSTRUCTION AREA 
 

A. The Contractor shall provide lights, barricades, and warning signs as necessary to protect the 
required construction area. The Contractor shall coordinate with the NCSPA’s representative, 
the area required for construction purposes. An area for the Contractor’s field office and/or 
material storage shall be coordinated with the Owner. 
 

B.  The contractor shall not interfere with or perform any construction on or near operating tracks 

without the railroads permission and coordination with the project manager. When the 

contractor is working around rail tracks all personnel shall maintain a minimum buffer distance 

of 10ft from the closest edge of any operational rail. Equipment working near any operational 

rail requires an approved WTRY “flagman” if the equipment has the ability to reach into the 10ft 

buffer zone (determined by max reach of equipment x 1.5). 

 
 
 

1.4 SAFETY 
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A. The Contractor shall assign a safety officer to the Project for its duration. At a minimum, the 
Safety Officer shall be physical present at the Port of Wilmington for the complete time from 
the commencement of the work through commissioning, certifications, and placement into the 
NCSPA operations. The Contractor shall be responsible for initiating, maintaining, and 
supervising all safety precautions and programs in connection with the Work. 
 

1.5 HOT WORK 
 

A. Contractor is to coordinate any hot work with NCSPA and obtain a Hot Work Permit as well as 
follow NCSPA Procedures. 

 
 

1.6 OTHER CONTRACTS AND OWNER’S OPERATIONS 
 

A. The Owner or other Contractors may have operations underway at or near the site of work under 
this contract. The Contractor shall fully cooperate with the Owner’s work forces or  other 
contractors and shall adapt his scheduling and performance of the work under this Contract to 
accommodate the other work and shall heed any directions that may be provided by the Owner. 
The Contractor shall not commit, nor permit, any act that will interfere with the performance of 
work by other contractors or the Owner. 

 
 

1.7 FACILITIES SECURITY 
 

A. The Contractor and his personnel will comply with the security regulations of the Owner. The 
Contractor’s employees working on NCSPA property may be required to attend a Port Security 
Training Class as required by the current Maritime Security Act. 

 
 

1.8 TRANSPORTATION WORKER IDENTIFICATION CREDENTIAL (TWIC) PROGRAM 
 

A. Controlling access to certain maritime facilities is a critical component of the Department of 
Homeland Security’s (DHS) efforts to enhance port security. A TWIC is a federally-mandated 
common identification credential for all personnel requiring unescorted access to secure areas 
of regulated maritime facilities; these regulated facilities include both NCSPA port terminals. 

 

B. The Transportation Security Administration (TSA) issues TWICs. TWIC enrollment centers are 
located in both Wilmington and Morehead City. A thorough background check is made by TSA 
prior to issuance of a TWIC. The cost of a TWIC is $125.25 per person or as defined by the 
Transportation Security Administration. It is valid for 5 years. For additional information or 
enrollment procedures, please visit https://universal enroll.dhs.gov/. 

 

C. Contractor and Vendors are responsible for compliance by all individuals requiring access to the 
Ports on behalf of the Contractor/Vendor to perform the contracted work, including but not 
limited to employees, agents, subcontractors, and suppliers. 

 

D. Contractors/Vendors shall be in compliance with all TWIC requirements prior to initiating 
contracted work. 
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E. The Contractor/Vendor is responsible for all costs associated with obtaining a TWIC. 
 

F. Under the current program, an individual with a valid TWIC may escort a total of five other 
individuals. An individual may be escorted onto site no more than 30 times. Any individual 

requiring access to sit more than the 30 allotted times is required to obtain a TWIC badge. The 
escorted individuals must be continuously accompanied in a side-by-side manner by their escort 
while on NCSPA property. Individuals must attend a class given by the NCSPA Police Department 
prior to escorting any individual that does not have a valid TWIC. For additional information on 
TWIC policies see current TWIC Facility Access Requirements. 

 

G. Violations of any TWIC regulation may result in the removal of the individual from NCSPA 
property. No extension of time for completion of the contract will be allowed if this occurs. Any 
fines that are charged to the North Carolina State Ports Authority as a result of the actions of 
the Contractor/Vendor may be subject to reimbursement by the Contractor/Vendor. 

 
 

1.9 UTILITIES 
 

A. The Contractor will be responsible for furnishing, at his own expense, all necessary potable 
water and electrical power, including utility connections. Metered connection to Port potable 
water utilities may be available upon request. 

 
 

1.10 EXISTING WORK 
 

A. The Contractor shall protect existing work, which is to remain in place, be reused, or remain  the 
property of the North Carolina State Ports Authority. Repair items which are to remain, and 
which are damaged during performance of the work to their original condition. 

 
 

1.11 USE OF SITE 
 

A. The Contractor’s use of the site may be restricted. Work hours may be limited.  Parking permits 
may be required. 

 
 

END OF SECTION 011400 
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SECTION 012900- PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1  RELATED DOCUMENTS 

 A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 
  

SUMMARY 

 A. Section includes administrative and procedural requirements necessary to prepare and 
process Applications for Payment. 

 

1.3 
  

DEFINITIONS 

 A. Schedule of Values: A statement furnished by Contractor allocating portions of the Contract Sum 
to various portions of the Work and used as the basis for reviewing Contractor's Applications for 
Payment. 

 

1.4 
  

SCHEDULE OF VALUES 

 A. Coordination: Coordinate preparation of the schedule of values with preparation of 

Contractor's construction schedule. 
 

1. Coordinate line items in the schedule of values with other required administrative forms 
and schedules, including the following: 

 

a. Application for Payment forms with continuation sheets. 
b. Submittal schedule. 
c. Items required to be indicated as separate activities in Contractor's construction 

schedule. 
2. Submit the schedule of values to Owner in duplicate within 15 days after date 

established in Notice to Proceed. 
3. Include within each line-item direct proportional amount of Contractor’s overhead and 

profit. 
4. Revise schedule to list approved Change Orders, with each Application for Payment 

 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items  
for the schedule of values. Provide at least one line item for each Specification Section. 

 

1. Identification: Include the following Project identification on the schedule of values: 
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a. Project name and location. 
b. Owner's project number. 
c. Contractor's name and address. 
d. Date of submittal. 

 

2. Arrange schedule of values consistent with format of AIA Document G703 or other 
approved form. 

3. Arrange the schedule of values in tabular form with separate columns to indicate the 
following for each item listed: 

 

a. Related Specification Section or Division. 
b. Description of the Work. 
c. Name of subcontractor. 
d. Name of manufacturer or fabricator. 
e. Name of supplier. 
f. Change Orders (numbers) that affect value. 
g. Dollar value of the following, as a percentage of the Contract Sum to nearest one- 

hundredth percent, adjusted to total 100 percent. 
 

1) Labor. 
2) Materials. 
3) Equipment. 

 

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports. Coordinate with Project 
Manual table of contents. 

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
6. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

 

a. Payment for items stored off-site are not allowed unless approved by Owner. 
 

7. Provide separate line items in the schedule of values for initial cost of materials, for each 
subsequent stage of completion, and for total installed value of that part of the Work. 

8. Allowances: Provide a separate line item in the schedule of values for each allowance. 
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity. Use information indicated in the Contract Documents to determine 
quantities. 

9. Each item in the schedule of values and Applications for Payment shall be complete. 
Include total cost and proportionate share of general overhead and profit for each item. 

 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the schedule of values 
or distributed as general overhead expense, at Contractor's option. 

 

b. Identify site mobilization, bonds, and insurance. 
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10. Schedule Updating: Update and resubmit the schedule of values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 

 
 

1.5 APPLICATIONS FOR PAYMENT 
 

A. Each Application for Payment following the initial Application for Payment shall be consistent 
with previous applications and payments as certified by Owner and paid for by Owner. 

 

1. Initial Application for Payment, Application for Payment at time of Substantial 
Completion, and final Application for Payment involve additional requirements. 

 

B. Payment Application Times: The date for each progress payment is indicated in the  Agreement 
between Owner and Contractor. The period of construction work covered by each Application 
for Payment is the period indicated in the Agreement. 

 

C. Payment Application Times: Submit Application for Payment to Owner by the 25th of the month. 
The period covered by each Application for Payment is one month, ending on the last day of the 
month. 

 

D. Application for Payment Forms: Use AIA Document G703 as form for Applications for Payment 
or approved alternative. 

 

E. Application Preparation: Complete every entry on form. Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor. Owner will return incomplete 
applications without action. 

 

1. Entries shall match data on the schedule of values and Contractor's construction schedule. 
Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, 
whether or not payment has been received. Include only amounts for work completed at 
time of Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued before last 
day of construction period covered by application. 

4. Indicate separate amounts for work being carried out under Owner-requested project 
acceleration. 

 

F. Stored Materials: Include in Application for Payment amounts applied for materials or 
equipment purchased or fabricated and stored on-site, but not yet installed. Off-site stored 
materials will not be accepted unless approved in advance by Owner. 

 

G. Transmittal: Submit two signed and notarized original copies of each Application for Payment to 
Owner by a method ensuring receipt within 24 hours. One copy shall include waivers of lien and 
similar attachments if required. 

 

1. Transmit each copy with a transmittal form listing attachments and recording 
appropriate information about application. 
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H. Initial Application for Payment: Administrative actions and submittals that must precede or 

coincide with submittal of first Application for Payment include the following: 
 

1. List of subcontractors. 
2. Schedule of values. 
3. Contractor's construction schedule. 
4. Products list. 
5. Schedule of unit prices. 
6. Submittal schedule. 
7. List of Contractor's staff assignments. 
8. List of Contractor's principal consultants. 
9. Copies of building permits. 
10. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
11. Initial progress report. 
12. Report of preconstruction conference. 
13. Certificates of insurance and insurance policies. 
14. Performance and payment bonds. 
15. Data needed to acquire Owner's insurance. 

 

I. Application for Payment at Substantial Completion: After Owner issues the Certificate of 
Substantial Completion, submit an Application for Payment showing 100 percent completion for 
portion of the Work claimed as substantially complete. 

 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificate(s) of Substantial Completion issued previously 
for Owner occupancy of designated portions of the Work. 

 

J. Final Payment Application: After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 
responsibility for corresponding elements of the Work. 

9. Final liquidated damages settlement statement. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1  RELATED DOCUMENTS 

 A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 
  

SUMMARY 

 A. Section includes administrative provisions for coordinating construction operations on Project 
including, but not limited to, the following: 

  1. General coordination procedures. 
2. Coordination drawings. 
3. Requests for Information (RFIs). 
4. Project meetings. 

 B. Each contractor shall participate in coordination requirements. Certain areas of responsibility 
are assigned to a specific contractor. 

 

1.3 
  

DEFINITIONS 

 A. RFI: Request from Contractor seeking information required by or clarifications of the Contract 
Documents. 

 

1.4 
  

INFORMATIONAL SUBMITTALS 

 A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each 
portion of the Work, including those who are to furnish products or equipment fabricated to a 
special design. Include the following information in tabular form: 

  1. Name, address, and telephone number of entity performing subcontract or supplying 
products. 

2. Number and title of related Specification Section(s) covered by subcontract. 
3. Drawing number and detail references, as appropriate, covered by subcontract. 

 B. Key Personnel Names: Within 15 days of starting construction operations, submit a list of key 
personnel assignments, including superintendent and other personnel in attendance at Project 
site. Identify individuals and their duties and responsibilities; list addresses and telephone 
numbers, including office and cellular telephone numbers and e-mail addresses. 
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1.5 GENERAL COORDINATION PROCEDURES 
 

A. Coordination: Each contractor shall coordinate its construction operations with those of other 
contractors and entities to ensure efficient and orderly installation of each part of the Work. 
Each contractor shall coordinate its operations with operations, included in different Sections, 
that depend on each other for proper installation, connection, and operation. 

 

1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

2. Coordinate installation of different components with other contractors to ensure 
maximum performance and accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 
 

B. Prepare memoranda for distribution to each party involved, outlining special procedures 
required for coordination. Include such items as required notices, reports, and list of  attendees 
at meetings. 

 

1. Prepare similar memoranda for Owner and separate contractors if coordination of their 
Work is required. 

 

C. Administrative Procedures: Coordinate scheduling and timing of required administrative 
procedures with other construction activities to avoid conflicts and to ensure orderly progress 
of the Work. Such administrative activities include, but are not limited to, the following: 

 

1. Preparation of Contractor's construction schedule. 
2. Preparation of the schedule of values. 
3. Installation and removal of temporary facilities and controls. 
4. Delivery and processing of submittals. 
5. Progress meetings. 
6. Pre-installation conferences. 
7. Project closeout activities. 
8. Startup and adjustment of systems. 

 
 

1.6 REQUESTS FOR INFORMATION (RFIs) 
 

A. General: Immediately on discovery of the need for additional information or interpretation of 
the Contract Documents, Contractor shall prepare and submit an RFI in the form specified. 

 

1. Owner will return RFIs submitted to Owner by other entities controlled by Contractor with 
no response. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's work 
or work of subcontractors. 

 

B. Content of the RFI: Include a detailed, legible description of item needing information or 
interpretation and the following: 

 

1. Project name. 
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2. Project number. 
3. Date. 
4. Name of Contractor. 

5. Name of Designer. 
6. RFI number, numbered sequentially. 
7. RFI subject. 
8. Specification Section number and title and related paragraphs, as appropriate. 
9. Drawing number and detail references, as appropriate. 
10. Field dimensions and conditions, as appropriate. 
11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 
12. Contractor's signature. 
13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 
needing interpretation. 

 

a. Include dimensions, thicknesses, structural grid references, and details of affected 
materials, assemblies, and attachments on attached sketches. 

 

C. RFI Forms: Software-generated form with substantially the same content as indicated above, 
acceptable to Owner. 

 

1. Attachments shall be electronic files in Adobe Acrobat PDF format. 
 

D. Owners Action: Owner will review each RFI, determine action required, and respond. Allow five 
working days for Owner's response for each RFI. RFIs received by Owner after 1:00 p.m. will be 
considered as received the following working day. 

 

1. The following Contractor-generated RFIs will be returned without action: 
 

a. Requests for approval of submittals. 
b. Requests for approval of substitutions. 
c. Requests for approval of Contractor's means and methods. 
d. Requests for coordination information already indicated in the Contract 

Documents. 
e. Requests for adjustments in the Contract Time or the Contract Sum. 
f. Requests for interpretation of Architect's actions on submittals. 
g. Incomplete RFIs or inaccurately prepared RFIs. 

 

2. Owner's action may include a request for additional information, in which case Owner’s 
time for response will date from time of receipt of additional information. 

3. Owner's action on RFIs that may result in a change to the Contract Time or the Contract 
Sum may be eligible for Contractor to submit Change Proposal according to contract. 

 

a. If Contractor believes the RFI response warrants change in the Contract Time or the 
Contract Sum, notify Owner in writing at the time of the RFI submission or within 5 
days of RFI response. 



Section 013100 - Project Management and Coordination 

 

       
   Reefer OOS Power Area      
                                                                                                                                                                                     Contract No. C-1803 
 

 

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. Submit 
log weekly. Software log with not less than the following: 

 

1. Project name. 

2. Name and address of Contractor. 
3. RFI number including RFIs that were returned without action or withdrawn. 
4. RFI description. 
5. Date the RFI was submitted. 
6. Date Owner’s response was received. 

 

F. On receipt of Owner’s action, update the RFI log and immediately distribute the RFI response to 
affected parties. Review response and notify Owner within five days if Contractor disagrees with 
response. 

 

1. Identification of related Minor Change in the Work, Construction Change Directive, and 
Proposal Request, as appropriate. 

2. Identification of related Field Order, Work Change Directive, and Proposal Request, as 
appropriate. 

 
 

1.7 PROJECT MEETINGS 
 

A. General: Schedule and conduct meetings and conferences at Project site as required. 
 

1. Attendees: Inform participants and others involved, and individuals whose presence is 
required, of date and time of each meeting. Notify Owner of scheduled meeting dates 
and times. 

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees. 
3. Minutes: Entity responsible for conducting meeting will record significant discussions and 

agreements achieved. Distribute the meeting minutes to everyone concerned, including 
Owner within three days of the meeting. 

 

B. Preconstruction Conference: Schedule and conduct a preconstruction conference before 
starting construction, at a time convenient to Owner, but no later than 10 days after execution 
of the Agreement. 

 

1. Conduct the conference to review responsibilities and personnel assignments. 
2. Attendees: Authorized representatives of Owner; Contractor and its superintendent; 

major subcontractors; suppliers; and other concerned parties shall attend the conference. 
Participants at the conference shall be familiar with Project and authorized to conclude 
matters relating to the Work. 

3. Agenda: Discuss items of significance that could affect progress, including the following: 
 

a. Tentative construction schedule. 
b. Phasing. 
c. Critical work sequencing and long-lead items. 
d. Designation of key personnel and their duties. 
e. Lines of communications. 
f. Procedures for processing field decisions and Change Orders. 
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g. Procedures for RFIs. 
h. Procedures for testing and inspecting. 
i. Procedures for processing Applications for Payment. 

j. Distribution of the Contract Documents. 
k. Submittal procedures. 
l. Preparation of record documents. 
m. Use of the premises and existing building. 
n. Work restrictions. 
o. Working hours. 
p. Owner's occupancy requirements. 
q. Responsibility for temporary facilities and controls. 
r. Procedures for moisture and mold control. 
s. Procedures for disruptions and shutdowns. 

t. Construction waste management and recycling. 
u. Parking availability. 
v. Office, work, and storage areas. 
w. Equipment deliveries and priorities. 
x. First aid. 
y. Security. 
z. Progress cleaning. 

 

4. Minutes: Entity responsible for conducting meeting will record and distribute meeting 
minutes. 

 

C. Coordination Meetings: Conduct project coordination meetings as required. 
 

1. Attendees: In addition to representatives of Owner, each contractor, subcontractor, 
supplier, and other entity concerned with current progress or involved in planning, 
coordination, or performance of future activities shall be represented at these meetings. 
All participants at the meetings shall be familiar with Project and authorized to conclude 
matters relating to the Work. 

2. Agenda: Review and correct or approve minutes of the previous coordination meeting. 
Review other items of significance that could affect progress. Include topics for discussion 
as appropriate to status of Project. 

 

a. Combined Contractor's Construction Schedule: Review progress since the last 
coordination meeting. Determine whether each contract is on time, ahead of 
schedule, or behind schedule, in relation to combined Contractor's construction 
schedule. Determine how construction behind schedule will be expedited; secure 
commitments from parties involved to do so. Discuss whether schedule revisions 
are required to ensure that current and subsequent activities will be completed 
within the Contract Time. 

b. Schedule Updating: Revise combined Contractor's construction schedule after each 
coordination meeting where revisions to the schedule have been made or 
recognized. Issue revised schedule concurrently with report of each meeting. 

c. Review present and future needs of each contractor present, including the 
following: 
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1) Interface requirements. 
2) Sequence of operations. 
3) Status of submittals. 

4) Deliveries. 
5) Off-site fabrication. 
6) Access. 
7) Site utilization. 
8) Temporary facilities and controls. 
9) Work hours. 
10) Hazards and risks. 
11) Progress cleaning. 
12) Quality and work standards. 
13) Change Orders. 

 

3. Reporting: Record meeting results and distribute copies to everyone in attendance and 
to others affected by decisions or actions resulting from each meeting. 

 
 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013100 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 
 

1.2 SUMMARY 
 

A. Section includes requirements for the submittal schedule and administrative and procedural 
requirements for submitting Shop Drawings, Product Data, Samples, design data, test reports, 
certificates, manufacturer’s instructions, manufacturer’s field reports, construction 
photographs, and other submittals. 

 
 

1.3 DEFINITIONS 
 

A. Action Submittals: Written and graphic information and physical samples that require Owner’s 
responsive action. Action submittals are those submittals indicated in individual Specification 
Sections as "action submittals." 

 

B. Informational Submittals: Written and graphic information and physical samples that do not 
require Owner’s responsive action. Submittals may be rejected for not complying with 
requirements. Informational submittals are those submittals indicated in individual Specification 
Sections as "informational submittals." 

 

C. File Transfer Protocol (FTP): Communications protocol that enables transfer of files to and from 
another computer over a network and that serves as the basis for standard Internet protocols. 
An FTP site is a portion of a network located outside of network firewalls within which internal 
and external users are able to access files. 

 

D. Portable Document Format (PDF): An open standard file format licensed by Adobe Systems used 
for representing documents in a device-independent and display resolution-independent fixed-
layout document format. 

 
 

1.4 ACTION SUBMITTALS 
 

A. Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates 
required by construction schedule. Include time required for review, ordering, manufacturing, 
fabrication, and delivery when establishing dates. Include additional time required for making 
corrections or revisions to submittals noted by Owner and additional time for handling and 
reviewing submittals required by those corrections. 
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1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and 
Contractor's construction schedule. 

2. Initial Submittal: Submit concurrently with startup construction schedule. Include 
submittals required during the first 20 days of construction. List those submittals required 
to maintain orderly progress of the Work and those required early because of long lead 
time for manufacture or fabrication. 

3. Final Submittal: Submit concurrently with the first complete submittal of Contractor's 
construction schedule. 

 

a. Submit revised submittal schedule to reflect changes in current status and timing 
for submittals. 

 

4. Format: Arrange the following information in a tabular format: 
 

a. Scheduled date for first submittal. 
b. Specification Section number and title. 
c. Submittal category: Action; informational. 
d. Name of subcontractor. 
e. Description of the Work covered. 
f. Scheduled date for Owner’s final release or approval. 
g. Scheduled date of fabrication. 
h. Scheduled dates for purchasing. 
i. Scheduled dates for installation. 
j. Activity or event number. 

 
 

1.5 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 
 

A. Architect's Digital Data Files: Electronic digital data files of the Contract Drawings will not be 
provided by Owner for Contractor's use in preparing submittals. 

 

B. Coordination: Coordinate preparation and processing of submittals with performance of 
construction activities. 

 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 
partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 
Section as separate packages under separate transmittals. 

4. Coordinate transmittal of different types of submittals for related parts of the Work so 
processing will not be delayed because of need to review submittals concurrently for 
coordination. 

 

a. Owner reserves the right to withhold action on a submittal requiring coordination 
with other submittals until related submittals are received. 
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C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 
Time for review shall commence on Owner’s receipt of submittal. No extension of the  Contract 
Time will be authorized because of failure to transmit submittals enough in advance of the Work 
to permit processing, including resubmittals. 

 

1. Initial Review:  Allow 15 days for initial review of each submittal.  Allow additional time if 
coordination with subsequent submittals is required. Owner will advise Contractor when 
a submittal being processed must be delayed for coordination. 

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner 
as initial submittal. 

3. Resubmittal Review: Allow 15 days for review of each resubmittal. 
 

D. Electronic Submittals: Identify and incorporate information in each electronic submittal file as 
follows: 

 

1. Assemble complete submittal package into a single indexed file incorporating submittal 
requirements of a single Specification Section and transmittal form with links enabling 
navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 
 

a. File name shall use project identifier and Specification Section number followed by 
a dash and then a sequential number (e.g., C-1702-221414-1.1). Resubmittals shall 
include the next sequential number after the decimal point (e.g., C-1702- 221414-
1.2). 

 

3. Provide means for insertion to permanently record Contractor's review and approval 
markings and action taken by Owner. 

4. Transmittal Form for Electronic Submittals: Use electronic form acceptable to Owner, 
containing the following information: 

 

a. Project name. 
b. Date. 
c. Name of Construction Manager. 
d. Name of Contractor. 
e. Name of firm or entity that prepared submittal. 
f. Names of subcontractor, manufacturer, and supplier. 
g. Category and type of submittal. 
h. Submittal purpose and description. 
i. Specification Section number and title. 
j. Specification paragraph number or drawing designation and generic name for 

each of multiple items. 
k. Drawing number and detail references, as appropriate. 
l. Location(s) where product is to be installed, as appropriate. 
m. Related physical samples submitted directly. 
n. Indication of full or partial submittal. 
o. Transmittal number, numbered consecutively. 
p. Submittal and transmittal distribution record. 
q. Other necessary identification. 
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r. Remarks. 
 

E. Options: Identify options requiring selection by Owner. 
 

F. Deviations and Additional Information: On an attached separate sheet, prepared on Contractor's 
letterhead, record relevant information, requests for data, revisions other than those requested 
by Owner on previous submittals, and deviations from requirements in the Contract Documents, 
including minor variations and limitations. Include same identification information as related 
submittal. 

 

G. Resubmittals: Make resubmittals in same form and number of copies as initial submittal. 
 

1. Note date and content of previous submittal. 
2. Note date and content of revision in label or title block and clearly indicate extent of 

revision. 
3. Resubmit submittals until they are marked with approval notation from Owner’s action 

stamp. 
 

H. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance 
of construction activities. Show distribution on transmittal forms. 

 

I. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 
submittals that are marked with approval notation from Owner’s action stamp. 

 
 

PART 2 - PRODUCTS 
 
 

2.1 SUBMITTAL PROCEDURES 
 

A. General Submittal Procedure Requirements: Prepare and submit submittals required by 
individual Specification Sections. Types of submittals are indicated in individual Specification 
Sections. 

 

B. Submittals: Place a permanent label or title block on each submittal item for identification. 
 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 6 by 8 inches on label or beside title block to record 

Contractor's review and approval markings and action taken by Owner. 
3. Include the following information for processing and recording action taken: 

 

a. Project name. 
b. Date. 
c. Name of Architect. 
d. Name of Construction Manager. 
e. Name of Contractor. 
f. Name of subcontractor. 
g. Name of supplier. 
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h. Name of manufacturer. 
i. Submittal number or other unique identifier, including revision identifier. 

 

1) Submittal number shall use Specification Section number followed by a dash 
and then a sequential number (e.g., 221414-1.1). Resubmittals shall include 
the next sequential number after the decimal point (e.g., 221414- 1.2). 

 

j. Number and title of appropriate Specification Section. 
k. Drawing number and detail references, as appropriate. 
l. Location(s) where product is to be installed, as appropriate. 
m. Other necessary identification. 

 

4. Copies: Unless additional copies are required for final submittal, and unless Owner 
observes noncompliance with provisions in the Contract Documents, initial submittal may 
serve as final submittal. 

 

a. Submit one paper copy and one electronic copy of submittal to Owner. Owner will 
scan and electronically return review comments. If hard copy response is preferred, 
provide an additional hard copy. 

 

5. Transmittal for Submittals: Assemble each submittal individually and appropriately for 
transmittal and handling. Transmit each submittal using a transmittal form. Owner will 
discard submittals received from sources other than Contractor. 
a. Transmittal Form for Submittals: Provide locations on form for the following 

information: 
 

1) Project name. 
2) Date. 
3) Destination (To:). 
4) Source (From:). 
5) Name and address of Architect. 
6) Name of Construction Manager. 
7) Name of Contractor. 
8) Name of firm or entity that prepared submittal. 
9) Names of subcontractor, manufacturer, and supplier. 
10) Category and type of submittal. 
11) Submittal purpose and description. 
12) Specification Section number and title. 
13) Specification paragraph number or drawing designation and generic name 

for each of multiple items. 
14) Drawing number and detail references, as appropriate. 
15) Indication of full or partial submittal. 
16) Transmittal number, numbered consecutively. 
17) Submittal and transmittal distribution record. 
18) Remarks. 
19) Signature of transmitter. 
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6. Action Submittals: Submit one electronic PDF copy and one paper copy of each submittal 
unless otherwise indicated. Owner will return comments electronically. 

7. Informational Submittals: Submit one electronic PDF copy and one paper copy of each 
submittal unless otherwise indicated. Owner will not return copies. 

8. Certificates and Certifications Submittals:  Provide a statement that includes signature  of 
entity responsible for preparing certification. Certificates and certifications shall be signed 
by an officer or other individual authorized to sign documents on behalf of that entity. 

 

a. Provide a digital signature with digital certificate on electronically submitted 
certificates and certifications where indicated. 

b. Provide a notarized statement on original paper copy certificates and 
certifications where indicated. 

 

C. Product Data: Collect information into a single submittal for each element of construction and 
type of product or equipment. 

 

1. If information must be specially prepared for submittal because standard published data 
are not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

 

a. Manufacturer's catalog cuts. 
b. Manufacturer's product specifications. 
c. Standard color charts. 
d. Statement of compliance with specified referenced standards. 
e. Testing by recognized testing agency. 
f. Application of testing agency labels and seals. 
g. Notation of coordination requirements. 
h. Availability and delivery time information. 

 

4. For equipment, include the following in addition to the above, as applicable: 
 

a. Wiring diagrams showing factory-installed wiring. 
b. Printed performance curves. 
c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 
 

5. Submit Product Data before or concurrent with Samples. 
6. Submit Product Data in the following format: 

 

a. PDF electronic file. 
b. One paper copies of Product Data unless otherwise indicated. Owner will return 

comments electronically. 
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D. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data, unless 
submittal based on digital data drawing files is otherwise permitted. 

 

1. Preparation: Fully  illustrate  requirements  in  the Contract Documents. Include the 
following information, as applicable: 

 

a. Identification of products. 
b. Schedules. 
c. Compliance with specified standards. 
d. Notation of coordination requirements. 
e. Notation of dimensions established by field measurement. 
f. Relationship and attachment to adjoining construction clearly indicated. 
g. Seal and signature of professional engineer if specified. 

 

2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches. 

3. Submit Shop Drawings in the following format: 
a. One opaque (bond) copies of each submittal. 

 

E. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other elements and for a comparison of these characteristics between 
submittal and actual component as delivered and installed. 

 

1. Transmit Samples that contain multiple, related components such as accessories 
together in one submittal package. 

2. Identification: Attach label on unexposed side of Samples that includes the following: 
 

a. Generic description of Sample. 

b. Product name and name of manufacturer. 
c. Sample source. 
d. Number and title of applicable Specification Section. 
e. Specification paragraph number and generic name of each item. 

 

3. For projects where electronic submittals are required, provide corresponding electronic 
submittal of Sample transmittal, digital image file illustrating Sample characteristics, and 
identification information for record. 

4. Disposition: Maintain sets of approved Samples at Project site, available for quality- 
control comparisons throughout the course of construction activity.  Sample sets may  be 
used to determine final acceptance of construction associated with each set. 

 

a. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections. Such Samples must be in an undamaged condition at time 
of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor. 
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5. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available. 

 

a. Number of Samples: Submit one full set(s) of available choices where color, 
pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line. Owner will return submittal with options selected. 

 

6. Samples for Verification: Submit full-size units or Samples of size indicated, prepared from 
same material to be used for the Work, cured and finished in manner specified, and 
physically identical with material or product proposed for use, and that show full range of 
color and texture variations expected. Samples include, but are not limited to, the 
following: partial sections of manufactured or fabricated components; small cuts or 
containers of materials; complete units of repetitively used materials; swatches showing 
color, texture, and pattern; color range sets; and components used for independent 
testing and inspection. 

 

a. Number of Samples: Submit one sets of Samples. 
 

1) Submit a single Sample where assembly details, workmanship, fabrication 
techniques, connections, operation, and other similar characteristics are to 
be demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent in 
material or product represented by a Sample, submit at least one sets of 
paired units that show approximate limits of variations. 

 

F. Product Schedule: As required in individual Specification Sections, prepare a written summary 
indicating types of products required for the Work and their intended location. Include the 
following information in tabular form: 

 

1. Type of product. Include unique identifier for each product indicated in the Contract 
Documents or assigned by Contractor if none is indicated. 

2. Manufacturer and product name, and model number if applicable. 
3. Number and name of room or space. 
4. Location within room or space. 
5. Submit product schedule in the following format: 

 

a. PDF electronic file. 
b. One paper copies of product schedule or list unless otherwise indicated. 

 

G. Coordination Drawing Submittals: Comply with requirements specified in Section 013100 
"Project Management and Coordination." 

 

H. Application for Payment and Schedule of Values: Comply with requirements specified in Section 
012900 "Payment Procedures." 

 

I. Test and Inspection Reports and Schedule of Tests and Inspections Submittals: Comply with 
requirements specified in Section 014000 "Quality Requirements." 
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J. Closeout Submittals and Maintenance Material Submittals: Comply with requirements specified 
in Section 017700 "Closeout Procedures." 

 

K. Qualification Data: Prepare written information that demonstrates capabilities and experience 
of firm or person. Include lists of completed projects with project names and addresses, contact 
information of architects and owners, and other information specified. 

 

L. Installer Certificates: Submit written statements on manufacturer's letterhead certifying that 
Installer complies with requirements in the Contract Documents and, where required, is 
authorized by manufacturer for this specific Project. 

 

M. Manufacturer Certificates: Submit written statements on manufacturer's letterhead certifying 
that manufacturer complies with requirements in the Contract Documents. Include evidence of 
manufacturing experience where required. 

 

N. Product Certificates: Submit written statements on manufacturer's letterhead certifying that 
product complies with requirements in the Contract Documents. 

 

O. Material Certificates: Submit written statements on manufacturer's letterhead certifying that 
material complies with requirements in the Contract Documents. 

 

P. Material Test Reports: Submit reports written by a qualified testing agency, on  testing agency's 
standard form, indicating and interpreting test results of material for compliance with 
requirements in the Contract Documents. 

 

Q. Product Test Reports: Submit written reports indicating that current product produced by 
manufacturer complies with requirements in the Contract Documents. Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or 
on comprehensive tests performed by a qualified testing agency. 

 

R. Field Test Reports: Submit written reports indicating and interpreting results of field tests 
performed either during installation of product or after product is installed in its final location, 
for compliance with requirements in the Contract Documents. 

 

S. Design Data: Prepare and submit written and graphic information, including, but not limited to, 
performance and design criteria, list of applicable codes and regulations, and calculations. 
Include list of assumptions and other performance and design criteria and a summary of loads. 
Include load diagrams if applicable. Provide name and version of software, if any, used for 
calculations. Include page numbers. 

 
 

PART 3 - EXECUTION 
 
 

3.1 CONTRACTOR'S REVIEW 
 

A. Action and Informational Submittals: Review each submittal and check for coordination with 
other Work of the Contract and for compliance with the Contract Documents. Note  corrections 
and field dimensions. Mark with approval stamp before submitting to Owner. 
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B. Project Closeout and Maintenance Material Submittals: See requirements in Section 017700 
"Closeout Procedures." 

 

C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name 
and location, submittal number, Specification Section title and number, name of reviewer, date 
of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 
and approved for compliance with the Contract Documents. 

 
 

3.2 OWNER’S ACTION 
 

A. Action Submittals: Owner will review each submittal, make marks to indicate corrections or 
revisions required, and return it. Owner will stamp each submittal with an action stamp and will 
mark stamp appropriately to indicate action. 

 

B. Informational Submittals: Owner will review each submittal and will not return it, or will  return 
it if it does not comply with requirements. Owner will forward each submittal to appropriate 
party. 

 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 
submittals has received prior approval from Owner. 

 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review. 

 

E. Submittals not required by the Contract Documents may be returned by the Owner without 
action. 

 
 

END OF SECTION 013300 
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SECTION 014000 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 
 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements for quality assurance and quality 
control. 

 

B. Testing and inspecting services are required to verify compliance with requirements specified or 
indicated. These services do not relieve Contractor of responsibility for compliance with the 
Contract Document requirements. 

 

1. Specific quality-assurance and -control requirements for individual construction activities 
are specified in the Sections that specify those activities. Requirements in those Sections 
may also cover production of standard products. 

2. Specified tests, inspections, and related actions do not limit Contractor's other quality- 
assurance and -control procedures that facilitate compliance with the Contract Document 
requirements. 

3. Requirements for Contractor to provide quality-assurance and -control services required 
by Owner or authorities having jurisdiction are not limited by provisions of this Section. 

4. Specific test and inspection requirements are not specified in this Section. 
 
 

1.3 DEFINITIONS 
 

A. Quality-Assurance Services: Activities, actions, and procedures performed before and during 
execution of the Work to guard against defects and deficiencies and substantiate that proposed 
construction will comply with requirements. 

 

B. Quality-Control Services: Tests, inspections, procedures, and related actions during and after 
execution of the Work to evaluate that actual products incorporated into the Work and 
completed construction comply with requirements. Services do not include contract 
enforcement activities performed by Owner. 

 

C. Preconstruction Testing: Tests and inspections performed specifically for Project before 
products and materials are incorporated into the Work, to verify performance or compliance 
with specified criteria. 
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D. Product Testing: Tests and inspections that are performed by an NRTL, an NVLAP, or a testing 
agency qualified to conduct product testing and acceptable to authorities having jurisdiction, to 
establish product performance and compliance with specified requirements. 

 

E. Source Quality-Control Testing: Tests and inspections that are performed at the source, e.g., 
plant, mill, factory, or shop. 

 

F. Field Quality-Control Testing: Tests and inspections that are performed on-site for installation 
of the Work and for completed Work. 

 

G. Testing Agency: An entity engaged to perform specific tests, inspections, or both. Testing 
laboratory shall mean the same as testing agency. 

 

H. Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an 
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, 
including installation, erection, application, and similar operations. 

 

1. Use of trade-specific terminology in referring to a trade or entity does not require that 
certain construction activities be performed by accredited or unionized individuals, or 
that requirements specified apply exclusively to specific trade(s). 

 

I. Experienced: When used with an entity or individual, "experienced" means having successfully 
completed a minimum of ten previous projects similar in nature, size, and extent to this Project; 
being familiar with special requirements indicated; and having complied with requirements of 
authorities having jurisdiction. 

 
 

1.4 CONFLICTING REQUIREMENTS 
 

A. Referenced Standards: If compliance with two or more standards is specified and the standards 
establish different or conflicting requirements for minimum quantities or quality levels, comply 
with the most stringent requirement. Refer conflicting requirements that are different, but 
apparently equal, to Architect for a decision before proceeding. 

 

B. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified shall be 
the minimum provided or performed. The actual installation may comply exactly with the 
minimum quantity or quality specified, or it may exceed the minimum within reasonable limits. 
To comply with these requirements, indicated numeric values are minimum or maximum, as 
appropriate, for the context of requirements. Refer uncertainties to Architect for a decision 
before proceeding. 

 
 

1.5 INFORMATIONAL SUBMITTALS 
 

A. Qualification Data: For Contractor's quality-control personnel. 
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1.6 QUALITY ASSURANCE 
 

A. General: Qualifications paragraphs in this article establish the minimum qualification levels 
required; individual Specification Sections specify additional requirements. Each fixture must be 
UL Listed. 

 

B. Installer Qualifications: A firm or individual experienced in installing, erecting, or assembling 
work similar in material, design, and extent to that indicated for this Project, whose work has 
resulted in construction with a record of successful in-service performance. 

 
 

1.7 QUALITY CONTROL 
 

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and 
workmanship, to produce work of specified quality. 

 

B. Comply with manufacturers’ instructions, including each step in sequence. 
 

C. When manufacturers’ instructions conflict with Contract Documents, request clarification from 
Owner before proceeding. 

 

D. Comply with specified standards as minimum quality for the work except where more stringent 
tolerances, codes, or specified requirements indicate higher standards or more precise 
workmanship. 

 

E. Perform work by persons qualified to produce required and specified quality. 
 

F. Verify field measurements are as indicated on shop drawings or as instructed by manufacturer. 
 

G. Secure products in place with positive anchorage devices designed and sized to withstand 
stresses, vibration, physical distortion, or disfigurement. 

 

H. Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor's 
responsibility, provide quality-control services, including retesting and reinspecting, for 
construction that replaced Work that failed to comply with the Contract Documents. 

 

I. Testing Agency Responsibilities: Cooperate with Owner and Contractor in performance of 
duties. Provide qualified personnel to perform required tests and inspections. 

 

1. Notify Owner and Contractor promptly of irregularities or deficiencies observed in the 
Work during performance of its services. 

2. Determine the location from which test samples will be taken and in which in-situ tests 
are conducted. 

3. Conduct and interpret tests and inspections and state in each report whether tested and 
inspected work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar 
quality-control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or 
approve or accept any portion of the Work. 
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6. Do not perform any duties of Contractor. 
7. May not approve or accept any portion of the work. 
8. Has no authority to stop the work. 

 

J. Associated Services: Cooperate with agencies performing required tests, inspections, and similar 
quality-control services, and provide reasonable auxiliary services as requested. Notify agency 
sufficiently in advance of operations to permit assignment of personnel. Provide the following: 

 

1. Access to the Work. 
2. Incidental labor and facilities necessary to facilitate tests and inspections. 
3. Adequate quantities of representative samples of materials that require testing and 

inspecting. Assist agency in obtaining samples. 
4. Facilities for storage and field curing of test samples. 
5. Delivery of samples to testing agencies. 
6. Preliminary design mix proposed for use for material mixes that require control by 

testing agency. 
7. Security and protection for samples and for testing and inspecting equipment at Project 

site. 
 

K. Coordination: Coordinate sequence of activities to accommodate required quality-assurance 
and -control services with a minimum of delay and to avoid necessity of removing and replacing 
construction to accommodate testing and inspecting. 

 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 
 

2. Notify Owner and Testing Agency 24 hours prior to expected time for operations 
requiring services. 

 

L. Schedule of Tests and Inspections: Prepare a schedule of tests, inspections, and similar quality-
control services required by the Contract Documents. Coordinate and submit concurrently with 
Contractor's construction schedule. Update as the Work progresses. 

 

1. Distribution: Distribute schedule to Owner, testing agencies, and each party involved in 
performance of portions of the Work where tests and inspections are required. 

 
 

1.8 TOLERANCES 
 

A. Monitor fabrication and installation tolerance control of products to produce acceptable work. 
Do not permit tolerances to accumulate. 

 

B. Comply with manufacturers’ tolerances. When manufacturers’ tolerances conflict with Contract 
Documents, request clarification from Owner before proceeding. 

 

C. Adjust products to appropriate dimensions; position before securing products in place. 
 
SPECIAL TESTS AND INSPECTIONS 
 

D. Special   Tests and  Inspections: Conducted by a qualified testing agency as required by 
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authorities having jurisdiction, as indicated in individual Specification Sections and as follows: 
 

1. Verifying that manufacturer maintains detailed fabrication and quality-control 
procedures and reviews the completeness and adequacy of those procedures to perform 
the Work. 

2. Notifying Owner and Contractor promptly of irregularities and deficiencies observed in 
the Work during performance of its services. 

3. Submitting a certified written report of each test, inspection, and similar quality-control 
service to Owner with copy to Contractor and to authorities having jurisdiction. 

4. Submitting a final report of special tests and inspections at Substantial Completion, 
which includes a list of unresolved deficiencies. 

5. Interpreting tests and inspections and stating in each report whether tested and 
inspected work complies with or deviates from the Contract Documents. 

6. Retesting and reinspecting corrected work. 
 
 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 TEST AND INSPECTION LOG 
 

A. Test and Inspection Log: Prepare a record of tests and inspections. Include the following: 
 

1. Date test or inspection was conducted. 
2. Description of the Work tested or inspected. 
3. Date test or inspection results were transmitted to Architect. 
4. Identification of testing agency or special inspector conducting test or inspection. 

 

B. Maintain log at Project site. Post changes and revisions as they occur. Provide access to test 
and inspection log for Owner’s reference during normal working hours. 

 
 

3.2 REPAIR AND PROTECTION 
 

A. General: On completion of testing, inspecting, sample taking, and similar services, repair 
damaged construction and restore substrates and finishes. 

 

1. Provide materials and comply with installation requirements specified in other 
Specification Sections or matching existing substrates and finishes. Restore patched areas 
and extend restoration into adjoining areas with durable seams that are as invisible as 
possible. Comply with the Contract Document requirements for cutting and patching in 
Section 017300 "Execution." 

2. Protect construction exposed by or for quality-control service activities. 
 

3. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services. 
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END OF SECTION 014000 
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SECTION 015000 - TEMPORARY FACILITIES 
 
 

PART 1 - GENERAL 
 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division-1 Specification Sections, apply to this Section. 

 
 

1.2 SUMMARY 
 

A. This Section specifies requirements for temporary services and facilities, including 
utilities, construction and support facilities, security and protection. 

B. Temporary utilities required may include but are not limited to: 

Water service and distribution. 
Temporary electric power and light. 
Telephone service. 
Storm and sanitary sewer. 

 
C. Temporary construction and support facilities required may include but are not limited 

to: 
 

Temporary heat. 
Field offices and storage sheds. 
Sanitary facilities, including drinking water. 
Temporary enclosures. 
Temporary Project identification signs and bulletin boards. 
Waste disposal services. 
Rodent and pest control. 
Construction aids and miscellaneous services and facilities. 

D. Security and protection facilities required may include but are not limited to: 

Temporary fire protection. 

Barricades, warning signs, lights. 
Environmental protection. 

 
1.3 SUBMITTALS 

 
A. Temporary Utilities: Submit reports of tests, inspections, meter readings and similar 

procedures performed on temporary utilities. 
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1.4 QUALITY ASSURANCE 
 

A. Regulations: Comply with industry standards and applicable laws and regulations of 
authorities having jurisdiction, including but not limited to: 

 

Building Code requirements. 
Health and safety regulations. 
Utility company regulations. 
Police, Fire Department and Rescue Squad rules. 
Environmental protection regulations. 

 
B. Standards: Comply with NFPA Code 241, "Building Construction and Demolition 

Operations", ANSI-A10 Series standards for "Safety Requirements for Construction and 
Demolition", and NECA Electrical Design Library, "Temporary Electrical Facilities." 

 
1. Refer to "Guidelines for Bid Conditions for Temporary Job Utilities and Services", 

prepared jointly by AGC and ASC, for industry recommendations. 
 

2. Electrical Service: Comply with NEMA, NECA and UL standards and regulations for 
temporary electric service. Install service in compliance with National Electric 
Code (NFPA 70), latest edition. 

 
C. Inspections: Arrange for authorities having jurisdiction to inspect and test each temporary 

utility before use. Obtain required certifications and permits. 
 
 

1.5 PROJECT CONDITIONS 
 

A. Conditions of Use: Keep temporary services and facilities clean and neat in appearance. 
Operate in a safe and efficient manner. Take necessary fire prevention measures. Do  not 
overload facilities or permit them to interfere with progress. Do not allow hazardous 
dangerous or unsanitary conditions, or public nuisances to develop or persist on the site. 

 

PART 2 - PRODUCTS 
 

2.1 MATERIALS 
 

A. General: Provide new materials; if acceptable to the Engineer, undamaged previously 
used materials in serviceable condition may be used. Provide materials suitable for the 
use intended. 

 
B. Lumber and Plywood: 

 

1. For job-built temporary offices, shops and sheds within the construction area, 
provide UL labeled, fire treated lumber and plywood for framing, sheathing and 
siding. 
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2. For signs and directory boards, provide exterior type, Grade B-B High Density 
Concrete Form Overlay Plywood conforming to PS-1, of sizes and thickness 
indicated. 

 

C. Roofing Materials: Provide UL Class "A" standard weight asphalt shingles complying  with 
ASTM D 3018, or UL Class "C" mineral surfaced roll roofing complying with ASTM D 249 
on roofs of job-built temporary offices, shops and sheds. 

 
D. Paint: 

 
1. For job-built temporary offices, shops, sheds, fences and other exposed lumber 

and plywood, provide exterior grade acrylic-latex emulsion over exterior primer. 
 

2. For sign panels and applying graphics, provide exterior grade alkyd gloss enamel 
over exterior primer. 

 
E. Tarpaulins: Provide waterproof, fire-resistant, UL labeled tarpaulins with flame-spread 

rating of 15 or less. For temporary enclosures provide translucent nylon reinforced 
laminated polyethylene or polyvinyl chloride fire retardant tarpaulins. 

 
F. Water: Provide potable water approved by local health authorities. 

 
 

2.2 EQUIPMENT 
 

A. General: Provide new equipment; if acceptable to the Engineer, undamaged, previously 
used equipment in serviceable condition may be used. Provide equipment suitable for use 
intended. 

 
B. Water Hoses: Provide 3/4" heavy-duty, abrasion-resistant, flexible rubber hoses 100 ft. 

long, with pressure rating greater than the maximum pressure of the water distribution 
system; provide adjustable shut-off nozzles at hose discharge. 

 

C. Electrical Outlets: Provide properly configured NEMA polarized outlets to prevent 
insertion of 110-120 volt plugs into higher voltage outlets. Provide receptacle outlets 
equipped with ground-fault circuit interrupters, reset button and pilot light, for 
connection of power tools and equipment. 

 
D. Electrical Power Cords: Provide grounded extension cords; use "hard-service" cords 

where exposed to abrasion and traffic. Provide waterproof connectors to connect 
separate lengths of electric cords, if single lengths will not reach areas where construction 
activities are in progress. 

 

E. Lamps and Light Fixtures: Provide general service incandescent lamps of wattage required 
for adequate illumination. Provide guard cages or tempered glass enclosures, where 
exposed to breakage. Provide exterior fixtures where exposed to moisture. 
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F. Heating Units: Provide temporary heating units that have been tested and labeled by  UL, 
FM or another recognized trade association related to the type of fuel being consumed. 

 

G. Temporary Offices: Provide prefabricated or mobile units or similar job-built construction 
with lockable entrances, operable windows and serviceable finishes. Provide heated and 
air-conditioned units on foundations adequate for normal loading. 

 
H. Temporary Toilet Units: Provide self-contained single-occupant toilet units of the 

chemical, aerated recirculation, or combustion type, properly vented and fully enclosed 
with a glass fiber reinforced polyester shell or similar nonabsorbent material. 

 
I. First Aid Supplies: Comply with governing regulations. 

 
J. Fire Extinguishers: Provide hand-carried, portable UL-rated, class "A" fire extinguishers 

for temporary offices and similar spaces. In other locations provide hand-carried, 
portable, UL-rated, class "ABC" dry chemical extinguishers, or a combination of 
extinguishers of NFPA recommended classes for the exposures. 

 
K. Comply with NFPA 10 and 241 for classification, extinguishing agent and size required by 

location and class of fire exposure. 
 

PART 3 - EXECUTION 
 

3.1 INSTALLATION 
 

A. Use qualified personnel for installation of temporary facilities. Locate facilities where they 
will serve the Project adequately and result in minimum interference with performance 
of the Work. Relocate and modify facilities as required. 

 
B. Provide each facility ready for use when needed to avoid delay. Maintain and modify as 

required. Do not remove until facilities are no longer needed, or are replaced by 
authorized use of completed permanent facilities. 

 
 

3.2 TEMPORARY UTILITY INSTALLATION 
 

A. General: Engage the appropriate local utility company to install temporary service or 
connect to existing service. Where the company provides only part of the service, provide 
the remainder with matching, compatible materials and equipment; comply with the 
company's recommendations. 

 
1. Arrange with the company and existing users for a time when service can be 

interrupted, where necessary, to make connections for temporary services. 
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2. Provide adequate capacity at each stage of construction. Prior to temporary 
utility availability, provide trucked-in services. 

 
3. Obtain easements to bring temporary utilities to the site, where the Owner's 

easements cannot be used for that purpose. 
 

4. Use Charges: Cost or use charges for temporary facilities are the responsibility of 
the Contractor. These cost or charges are not chargeable to the Owner or 
Engineer, and will not be accepted as a basis of claims for a Change Order. 

 
B. Water Service: Install water service and distribution piping of sizes and pressures 

adequate for construction. 
 

1. Sterilization: Sterilize temporary water piping prior to use. 
 

C. Temporary Electric Power Service: Provide weatherproof, grounded electric power 
service and distribution system of sufficient size, capacity, and power characteristics 
during construction period. Include meters, transformers, overload protected 
disconnects, automatic ground-fault interrupters and main distribution switchgear. 

 
1. Except where overhead service must be used, install electric power service 

underground. 
 

2. Power Distribution System: Install wiring overhead, and rise vertically where least 
exposed to damage. Where permitted, wiring circuits not exceeding 125 Volts, AC 
20 ampere rating, and lighting circuits may be nonmetallic sheathed cable where 
overhead and exposed for surveillance. 

 

D. Temporary Lighting: Wherever overhead floor or roof deck has been installed, provide 
temporary lighting with local switching. 

 
1. Install and operate temporary lighting that will fulfill security and protection 

requirements, without operating the entire system, and will provide adequate 
illumination for construction operations and traffic conditions. 

 

E. Temporary Telephones: Provide temporary telephone service for all personnel engaged 
in construction activities, throughout the construction period. Install telephone on a 
separate line for each temporary office and first aid station. Where an office has more 
than two occupants, install a telephone for each additional occupant or pair of occupants. 

 
1. At each telephone, post a list of important telephone numbers. 

 
F. Sewers and Drainage: If sewers are available, provide temporary connections to remove 

effluent that can be discharged lawfully. If sewers are not available or cannot be used, 
provide drainage ditches, dry wells, stabilization ponds and similar facilities. If neither 
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sewers nor drainage facilities can be lawfully used for discharge of effluent, provide 
containers to remove and dispose of effluent off the site in a lawful manner. 

 
1. Filter out excessive amounts of soil, construction debris, chemicals, oils and 

similar contaminants that might clog sewers or pollute waterways before 
discharge. 

 

2. Connect temporary sewers to the municipal system as directed by the sewer 
department officials. 

 
3. Maintain temporary sewers and drainage facilities in a clean, sanitary condition. 

Following heavy use, restore normal conditions promptly. 
 

G. Provide earthen embankments and similar barriers in and around excavations and 
subgrade construction, sufficient to prevent flooding by runoff of storm water from heavy 
rains. 

 
 

3.3 TEMPORARY CONSTRUCTION AND SUPPORT FACILITIES INSTALLATION 
 

A. Locate field offices, storage sheds, sanitary facilities and other temporary construction 
and support facilities for easy access. 

 
1. Maintain temporary construction and support facilities until near Substantial 

Completion. Remove prior to Substantial Completion. Personnel remaining  after 
Substantial Completion will be permitted to use permanent facilities, under 
conditions acceptable to the Owner. 

 

B. Provide incombustible construction for offices, shops and sheds located within the 
construction area, or within 30 feet of building lines. Comply with requirements of NFPA 
241. 

 
C. Temporary Heat: Provide temporary heat required by construction activities, for curing  or 

drying of completed installations or protection of installed construction from adverse 
effects of low temperatures or high humidity. Select safe equipment that will not have a 
harmful effect on completed installations or elements being installed. Coordinate 
ventilation requirements to produce the ambient condition required and minimize 
consumption of energy. 

 

D. Heating Facilities: Except where use of the permanent system is authorized, provide vented 
self-contained LP gas or fuel oil heaters with individual space thermostatic control. 

 
1. Use of gasoline-burning space heaters, open flame, or salamander type heating 

units is prohibited. 
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E. Field Offices: Provide insulated, weathertight temporary offices of sufficient size to 
accommodate required office personnel at the Project site. Keep the office clean and 
orderly for use. 

 
F. Storage and Fabrication Sheds: Install storage and fabrication sheds, sized, furnished and 

equipped to accommodate materials and equipment involved, including temporary utility 
service. Sheds may be open shelters or fully enclosed spaces within the building or 
elsewhere on the site. 

 
G. Sanitary facilities include temporary toilets. Comply with regulations and health codes for 

the type, number, location, operation and maintenance of fixtures and facilities. Install 
where facilities will best service the Project's needs. 

 

1. Provide toilet tissue, paper cups and similar disposable materials for each facility. 
Provide covered waste containers for used material. 

 
H. Toilets: Install self-contained toilet units. Shield toilets to ensure privacy. Use of pit-  type 

privies will not be permitted. 
 

I. Temporary Enclosures: Provide temporary enclosure for protection of construction in 
progress and completed, from exposure, foul weather, other construction operations and 
similar activities. 

 
1. Where heat is needed, provide temporary enclosures where there is no other 

provision for containment of heat. Coordinate enclosure with ventilating and 
material drying or curing requirements to avoid dangerous conditions and effects. 

 
2. Install tarpaulins securely, with incombustible wood framing and other materials. 

Close openings of 25 square feet or less with plywood or similar materials. 
 

3. Close openings through floor or roof decks and horizontal surfaces with load- 
bearing wood-framed construction. 

 
J. Collection and Disposal of Waste: Collect waste from construction areas and elsewhere 

daily. Comply with requirements of NFPA 241 for removal of combustible waste  material 
and debris. Enforce requirements strictly. Do not hold materials more than 7 days during 
normal weather or 3 days when the temperature is expected to rise above 80 deg F (27 
deg C). Handle hazardous, dangerous, or unsanitary waste materials separately from 
other waste by containerizing properly. Dispose of material in a lawful manner. 

 
 

3.4 SECURITY AND PROTECTION FACILITIES INSTALLATION 
 

A. Temporary Fire Protection: Install and maintain temporary fire protection facilities of the 
types needed to protect against reasonably predictable and controllable fire losses. 
Comply with NFPA 10 "Standard for Portable Fire Extinguishers," and NFPA 241 "Standard 
for Safeguarding Construction, Alterations and Demolition Operations." 
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1. Locate fire extinguishers where convenient and effective for their intended 

purpose. 
 

2. Store combustible materials in containers in fire-safe locations. 
 

3. Maintain unobstructed access to fire extinguishers, fire hydrants, temporary fire 
protection facilities, and other access routes for fighting fires. Prohibit smoking in 
hazardous fire exposure areas. 

 
4. Provide supervision of welding operations, combustion type temporary heating 

units, and similar sources of fire ignition. 
 

B. Barricades, Warning Signs and Lights: Comply with standards  and code  requirements for 
erection of structurally adequate barricades. Paint with appropriate colors, graphics and 
warning signs to inform personnel and the public of the hazard being protected against. 
Where appropriate and needed provide lighting, including flashing red  or amber lights. 

 

C. Security Enclosure and Lockup: 
 

1. Storage: Where materials and equipment must be stored, and are of value or 
attractive for theft, provide a secure lockup. Enforce discipline in connection with 
the installation and release of material to minimize the opportunity for theft and 
vandalism. 

 
D. Environmental Protection: Provide protection, operate temporary facilities and conduct 

construction in ways and by methods that comply with environmental regulations, and 
minimize the possibility that air, waterways and subsoil might be contaminated or 
polluted, or that other undesirable effects might result. Avoid use of tools and equipment 
which produce harmful noise. Restrict use of noise making tools and equipment to hours 
that will minimize complaints from persons or firms near the site. 

 
E. Supervision: Enforce strict discipline in use of temporary facilities. Limit availability of 

temporary facilities to essential and intended uses to minimize waste and abuse. 
 

F. Maintenance: Maintain facilities in good operating condition until removal.  Protect from 
damage by freezing temperatures and similar elements. 

 
1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 

ventilation and similar facilities on a 24-hour day basis where required to achieve 
indicated results and to avoid possibility of damage. 

 
2. Protection: Prevent water filled piping from freezing. Maintain markers for 

underground lines. Protect from damage during excavation operations. 
 

G. Termination and Removal: Unless the Engineer requires that it be maintained longer, 
remove each temporary facility when the need has ended, or when replaced by 
authorized use of a permanent facility, or no later than Substantial Completion. Complete 
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or, if necessary, restore permanent construction that may have been delayed because of 
interference with the temporary facility. Repair damaged Work, clean exposed surfaces 
and replace construction that cannot be satisfactorily repaired. 

 
1. Materials and facilities that constitute temporary facilities are property of the 

Contractor. The Owner reserves the right to take possession of Project 
identification signs. 

 

2. At Substantial Completion, clean any permanent facilities that have been used 
during the construction period. 

 
 

END OF SECTION 015000 
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SECTION 017300 - EXECUTION 

PART 1 - GENERAL 

1.1  RELATED DOCUMENTS 

 A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 
  

SUMMARY 

 A. Section includes general administrative and procedural requirements governing execution of 
the Work including, but not limited to, the following: 

  1. Construction layout. 
2. Field engineering and surveying. 
3. Installation of the Work. 
4. Cutting and patching. 
5. Coordination of Owner-installed products. 
6. Progress cleaning. 
7. Starting and adjusting. 
8. Protection of installed construction. 

 

1.3 
  

DEFINITIONS 

 A. Cutting: Removal of in-place construction necessary to permit installation or performance of 
other work. 

 B. Patching: Fitting and repair work required to restore construction to original conditions after 
installation of other work. 

 

1.4 
  

INFORMATIONAL SUBMITTALS 

 A. Cutting and Patching Plan: Submit plan describing procedures at least 10 days prior to the  
time cutting and patching will be performed. Include the following information: 

  1. Extent: Describe reason for and extent of each occurrence of cutting and patching. 
2. Changes to In-Place Construction: Describe anticipated results. Include changes to 

structural elements and operating components as well as changes in building appearance 
and other significant visual elements. 

3. Products: List products to be used for patching and firms or entities that will perform 
patching work. 

4. Dates: Indicate when cutting and patching will be performed. 
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5. Utilities and Mechanical and Electrical Systems: List services and systems that cutting and 
patching procedures will disturb or affect. List services and systems that will be relocated 
and those that will be temporarily out of service. Indicate length of time permanent 
services and systems will be disrupted. 

 

a. Include description of provisions for temporary services and systems during 
interruption of permanent services and systems. 

 

B. Landfill Receipts: Submit copy of receipts issued by a landfill  facility,  licensed  to  accept hazardous 
materials, for hazardous waste disposal. 

 
 

1.5 QUALITY ASSURANCE 
 

A. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of 
construction elements. 

 

B. Cutting and Patching Conference: Before proceeding, meet at Project site with parties  involved 
in cutting and patching, including mechanical and electrical trades. Review areas of potential 
interference and conflict. Coordinate procedures and resolve potential conflicts before 
proceeding. 

 

C. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written 
recommendations and instructions for installation of products and equipment. 

 
 

PART 2 - PRODUCTS 
 
 

2.1 MATERIALS 
 

A. General: Comply with requirements specified in other Sections. 
 

B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed 
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent 
possible. 

 

1. If identical materials are unavailable or cannot be used, use materials that, when installed, 
will provide a match acceptable to Owner for the visual and functional performance of in-
place materials. 

 
 

PART 3 - EXECUTION 
 
 

3.1 EXAMINATION 
 

A. Existing Conditions: The existence and location of underground and other utilities and 
construction indicated as existing are not guaranteed. Before beginning site work, investigate 
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and verify the existence and location of underground utilities, mechanical and electrical 
systems, and other construction affecting the Work. 

 

B. Examination and Acceptance of Conditions: Before proceeding with each component of the 
Work, examine substrates, areas, and conditions, with Installer or Applicator present where 
indicated, for compliance with requirements for installation tolerances and other conditions 
affecting performance. Record observations. 
1. Examine walls, floors, and roofs for suitable conditions where products and systems are 

to be installed. 
2. Verify compatibility with and suitability of substrates, including compatibility with existing 

finishes or primers. 
 

C. Written Report: Where a written report listing conditions detrimental to performance of the 
Work is required by other Sections, include the following: 

 

1. Description of the Work. 
2. List of detrimental conditions, including substrates. 
3. List of unacceptable installation tolerances. 
4. Recommended corrections. 

 

D. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding 
with the Work indicates acceptance of surfaces and conditions. 

 
 

3.2 PREPARATION 
 

A. Existing Utility Information: Furnish information to Owner that is necessary to adjust, move, or 
relocate existing utility structures, utility poles, lines, services, or other utility appurtenances 
located in or affected by construction. Coordinate with authorities having jurisdiction. 

 

B. Field Measurements: Take field measurements as required to fit the Work properly. Recheck 
measurements before installing each product. Where portions of the Work are indicated to fit 
to other construction, verify dimensions of other construction by field measurements before 
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the 
Work. 

 

C. Space Requirements: Verify space requirements and dimensions of items shown 
diagrammatically on Drawings. 

 

D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for 
clarification of the Contract Documents caused by differing field conditions outside the control 
of Contractor, submit a request for information to Owner according to requirements in  Section 
013100 "Project Management and Coordination." 
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3.3 CONSTRUCTION LAYOUT 
 

A. Verification: Before proceeding to lay out the Work, verify layout information shown on 
Drawings, in relation to the property survey and existing benchmarks. If discrepancies are 
discovered, notify Owner promptly. 

 

B. Building Lines and Levels: Locate and lay out control lines and levels for structures, building 
foundations, column grids, and floor levels, including those required for mechanical and 
electrical work. Transfer survey markings and elevations for use with control lines and levels. 
Level foundations and piers from two or more locations. 

 

C. Record Log: Maintain a log of layout control work. Record deviations from required lines and 
levels. Include beginning and ending dates and times of surveys, weather conditions, name  and 
duty of each survey party member, and types of instruments and tapes used. Make the  log 
available for reference by Owner. 

 
 

3.4 FIELD ENGINEERING 
 

A. Identification: Owner will identify existing benchmarks, control points, and property corners. 
 

B. Reference Points: Locate existing permanent benchmarks, control points, and similar  reference 
points before beginning the Work. Preserve and protect permanent  benchmarks and control 
points during construction operations. 

 

1. Do not change or relocate existing benchmarks or control points without prior written 
approval of Owner. Report lost or destroyed permanent benchmarks or control points 
promptly. Report the need to relocate permanent benchmarks or control points to Owner 
before proceeding. 

2. Replace lost or destroyed permanent benchmarks and control points promptly. Base 
replacements on the original survey control points. 

 
 

3.5 INSTALLATION 
 

A. General: Locate the Work and components of the Work accurately, in correct alignment and 
elevation, as indicated. 

 

1. Make vertical work plumb and make horizontal work level. 
2. Where space is limited, install components to maximize space available for maintenance 

and ease of removal for replacement. 
 

B. Comply with manufacturer's written instructions and recommendations for installing products 
in applications indicated. 

 

C. Install products at the time and under conditions that will ensure the best possible results. 
Maintain conditions required for product performance until Substantial Completion. 
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D. Conduct construction operations so no part of the Work is subjected to damaging operations or 
loading in excess of that expected during normal conditions of occupancy. 

 

E. Sequence the Work and allow adequate clearances to accommodate movement of construction 
items on site and placement in permanent locations. 

 

F. Tools and Equipment: Do not use tools or equipment that produce harmful noise levels. 
 

G. Templates: Obtain and distribute to the parties’ involved templates for work specified to be 
factory prepared and field installed. Check Shop Drawings of other work to confirm that 
adequate provisions are made for locating and installing products to comply with indicated 
requirements. 

 

H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate 
size and number to securely anchor each component in place, accurately located and aligned 
with other portions of the Work. Where size and type of attachments are not indicated, verify 
size and type required for load conditions. 

 

1. Mounting Heights: Where mounting heights are not indicated, mount components at 
heights directed by Owner. 

2. Allow for adjustment of existing fixture arm brackets.  
3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions 

for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with 
integral anchors, that are to be embedded in concrete or masonry. Deliver such items to 
Project site in time for installation. 

 

I. Joints: Make joints of uniform width. Where joint locations in exposed work  are  not  indicated, 
arrange joints for the best visual effect. Fit exposed connections together to form hairline joints. 

 

J. Hazardous Materials: Use products, cleaners, and installation materials that are  not considered 
hazardous. 

 
 

3.6 CUTTING AND PATCHING 
 

A. Cutting and Patching, General: Employ skilled workers to perform cutting and patching. Proceed 
with cutting and patching at the earliest feasible time, and complete without delay. 

 

1. Cut in-place construction to provide for installation of other components or performance 
of other construction, and subsequently patch as required to restore surfaces to their 
original condition. 

 

B. Temporary Support: Provide temporary support of work to be cut. 
 

C. Protection: Protect in-place construction during cutting and patching to prevent damage. 
Provide protection from adverse weather conditions for portions of Project that might be 
exposed during cutting and patching operations. 



Section 017300 - Execution 

 

       
   Reefer OOS Power Area      
                                                                                                                                                                                     Contract No. C-1803 
 

 

D. Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems are 
required to be removed, relocated, or abandoned, bypass such services/systems before cutting 
to minimize interruption to occupied areas. 

 

E. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar 
operations, including excavation, using methods least likely to damage elements retained or 
adjoining construction. If possible, review proposed procedures with original Installer; comply 
with original Installer's written recommendations. 

 

1. In general, use hand or small power tools designed for sawing and grinding, not 
hammering and chopping. Cut holes and slots neatly to minimum size required, and  with 
minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use. 

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces. 
3. Excavating and Backfilling: Comply with requirements in applicable Sections where 

required by cutting and patching operations. 
4. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be 

removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent 
entrance of moisture or other foreign matter after cutting. 

5. Proceed with patching after construction operations requiring cutting are complete. 
 

F. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations 
following performance of other work. Patch with durable seams that are as invisible as 
practicable. Provide materials and comply with installation requirements specified in other 
Sections, where applicable. 

 

1. Inspection: Where feasible, test and inspect patched areas after completion to 
demonstrate physical integrity of installation. 

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration 
into retained adjoining construction in a manner that will minimize evidence of patching 
and refinishing. 

 

a. Clean piping, conduit, and similar features before applying paint or other finishing 
materials. 

b. Restore damaged pipe covering to its original condition. 
 

G. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, 
mortar, oils, putty, and similar materials from adjacent finished surfaces. 

 
 

3.7 PROGRESS CLEANING 
 

A. General: Clean Project site and work areas daily, including common areas. Enforce requirements 
strictly. Dispose of materials lawfully. 

 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and 
debris. 

2. Do not hold waste materials more than seven days during normal weather or three days 
if the temperature is expected to rise above 80 deg F. 
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3. Containerize hazardous and unsanitary waste materials separately from other waste. 
Mark containers appropriately and dispose of legally, according to regulations. 

 

a. Use containers intended for holding waste materials of type to be stored. 
 

4. Coordinate progress cleaning for joint-use areas where Contractor and other  
contractors are working concurrently. 

 

B. Site: Maintain Project site free of waste materials and debris. 
 

C. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for 
proper execution of the Work. 

 

1. Remove liquid spills promptly. 
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 
 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 
instructions of manufacturer or fabricator of product installed, using only cleaning materials 
specifically recommended. If specific cleaning materials are not recommended, use cleaning 
materials that are not hazardous to health or property and that will not damage exposed 
surfaces. 

 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space. 
 

F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to  ensure 
freedom from damage and deterioration at time of Substantial Completion. 

 

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials down 
sewers or into waterways. 

 

H. During handling and installation, clean and protect construction in progress and adjoining 
materials already in place. Apply protective covering where required to ensure protection  from 
damage or deterioration at Substantial Completion. 

 

I. Clean and provide maintenance on completed construction as frequently as necessary through 
the remainder of the construction period. Adjust and lubricate operable components  to ensure 
operability without damaging effects. 

 

J. Limiting Exposures: Supervise construction operations to assure that no part of the construction, 
completed or in progress, is subject to harmful, dangerous, damaging, or otherwise deleterious 
exposure during the construction period. 

 
 

3.8 PROTECTION OF INSTALLED CONSTRUCTION 
 

A. Provide final protection and maintain conditions that ensure installed Work is without damage 
or deterioration at time of Substantial Completion. 
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B. Comply with manufacturer's written instructions for temperature and relative humidity. 
 
 

END OF SECTION 017300 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1  RELATED DOCUMENTS 

 A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 
  

SUMMARY 

 A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

  1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Warranties. 
4. Final cleaning. 
5. Repair of the Work. 

 

1.3 
  

ACTION SUBMITTALS 

 A. Product Data: For cleaning agents. 

 B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 

 C. Certified List of Incomplete Items: Final submittal at Final Completion. 

 

1.4 
  

CLOSEOUT SUBMITTALS 

 A. Certificates of Release: From authorities having jurisdiction. 

 B. Certificate of Insurance: For continuing coverage. 

 

1.5 
  

MAINTENANCE MATERIAL SUBMITTALS 

 A. Schedule of Maintenance Material Items: For maintenance material submittal items specified 
in other Sections. 
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1.6 SUBSTANTIAL COMPLETION PROCEDURES 
 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 

 

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days prior 
to requesting inspection for determining date of Substantial Completion. List  items below that 
are incomplete at time of request. 

 

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction 
permitting Owner unrestricted use of the Work and access to services and utilities. 
Include occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including project 
record documents, operation and maintenance manuals, final completion construction 
photographic documentation, damage or settlement surveys, property surveys, and 
similar final record information. 

3. Submit closeout submittals specified in individual Sections, including specific warranties, 
workmanship bonds, maintenance service agreements, final certifications, and similar 
documents. 

4. Submit maintenance material submittals specified in individual Sections, including tools, 
spare parts, extra materials, and similar items, and deliver to location designated by 
Owner. Label with manufacturer's name and model number where applicable. 

 

a. Schedule of Maintenance Material Items: Prepare and submit schedule of 
maintenance material submittal items, including name and quantity of each item 
and name and number of related Specification Section. Obtain Owner’s signature 
for receipt of submittals. 

5. Submit changeover information related to Owner's occupancy, use, operation, and 
maintenance. 

 

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days prior 
to requesting inspection for determining date of Substantial Completion. List  items below that 
are incomplete at time of request. 

 

1. Advise Owner of pending insurance changeover requirements. 
2. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's 

personnel of changeover in security provisions. 
3. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems. 
4. Advise Owner of changeover in heat and other utilities. 
5. Participate with Owner in conducting inspection and walkthrough with appropriate 

parties. 
6. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
7. Complete final cleaning requirements, including touchup painting. 
8. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 
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D. Inspection: Submit a written request for inspection to determine Substantial Completion a 
minimum of 10 days prior to date the work will be completed and ready for final inspection and 
tests. On receipt of request, Owner will either proceed with inspection or notify Contractor of 
unfulfilled requirements. Owner will prepare the Certificate of Substantial Completion after 
inspection or will notify Contractor of items, either on Contractor's list or additional items 
identified by Owner, that must be completed or corrected before certificate will be issued. 

 

1. Reinspection: Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for final completion. 
 
 

1.7 FINAL COMPLETION PROCEDURES 
 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining final 
completion, complete the following: 

 

1. Submit a final Application for Payment according to Section 012900 "Payment 
Procedures." 

2. Certified List of Incomplete Items: Submit certified copy of Owner's Substantial 
Completion inspection list of items to be completed or corrected (punch list), endorsed 
and dated by Owner. Certified copy of the list shall state that each item has been 
completed or otherwise resolved for acceptance. 

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage 
complying with insurance requirements. 

4. Submit pest-control final inspection report. 
 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 
10 days prior to date the work will be completed and ready for final inspection and tests.  On 
receipt of request, Owner will either proceed with inspection or notify Contractor of unfulfilled 
requirements. Owner will prepare a final Certificate for Payment after inspection or will notify 
Contractor of construction that must be completed or corrected before certificate will be issued. 

 

1. Reinspection: Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

 
 

1.8 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 
 

A. Organization of List: Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if 
necessary, areas disturbed by Contractor that are outside the limits of construction. Use 
electronic form approved by Owner. 

 

1. Organize list of spaces in sequential order, starting with exterior areas first and 
proceeding from lowest level to highest level. 
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2. Organize items applying to each space by major element. 
3. Include the following information at the top of each page: 

 

a. Project name. 
b. Date. 
c. Name of Owner. 
d. Name of Contractor. 
e. Page number. 

 

4. Submit list of incomplete items in the following format: 
 

a. MS Excel electronic file. Owner will return annotated file. 
b. PDF electronic file. Owner will return annotated file. 
c. One paper copy. 

 
 

1.9 SUBMITTAL OF PROJECT WARRANTIES 
 

A. Time of Submittal: Submit written warranties on request of Owner for designated portions of 
the Work where commencement of warranties other than date of Substantial Completion is 
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty. 

 

B. Partial Occupancy: Submit properly executed warranties within 15 days of completion of 
designated portions of the Work that are completed and occupied or used by Owner during 
construction period by separate agreement with Contractor. 

 

C. Organize warranty documents into an orderly sequence based on the table of contents of 
Project Manual. 

 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate  warranty. Mark 
tab to identify the product or installation. Provide a typed description of the product or 
installation, including the name of the product and the name, address, and telephone 
number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title "WARRANTIES," 
Project name, and name of Contractor. 

4. Warranty Electronic File: Scan warranties and bonds and assemble complete warranty 
and bond submittal package into a single indexed electronic PDF file with links enabling 
navigation to each item. Provide bookmarked table of contents at beginning of document. 

 

PART 2 - PRODUCTS 
 
 

2.1 MATERIALS 
 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous 
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to health or property or that might damage finished surfaces. 
 
 

PART 3 - EXECUTION 
 
 

3.1 FINAL CLEANING 
 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with 
local laws and ordinances and Federal and local environmental and antipollution regulations. 

 

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 
surface or unit to condition expected in an average industrial building cleaning and maintenance 
program. Comply with manufacturer's written instructions. 

 

1. Complete the following cleaning operations before requesting inspection for certification 
of Substantial Completion for entire Project or for a designated portion of Project: 

 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and 
other foreign substances. 

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Rake grounds that are neither planted nor paved to a smooth, even-textured 
surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

e. Remove snow and ice to provide safe access to building. 
f. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 

free of stains, films, and similar foreign substances. Avoid disturbing natural 
weathering of exterior surfaces. Restore reflective surfaces to their original 
condition. 

g. Remove debris and surface dust from limited access spaces, including roofs, and 
similar spaces. 

h. Sweep concrete floors broom clean in unoccupied spaces. 
i. Remove labels that are not permanent. 
j. Leave Project clean and ready for occupancy. 

 
 

3.2 REPAIR OF THE WORK 
 

A. Complete repair and restoration operations before requesting inspection for determination of 
Substantial Completion. 

 

B. Repair or remove and replace defective construction. Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment. Where damaged or worn items cannot be repaired or restored, 
provide replacements. Remove and replace components that cannot be repaired. Restore 
damaged construction and permanent facilities used during construction to specified condition. 
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1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other 
damaged transparent materials. 

2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces. 
Replace finishes and surfaces that that already show evidence of repair or restoration. 

 

a. Do not paint over "UL" and other required labels and identification, including 
mechanical and electrical nameplates. Remove paint applied to required labels and 
identification. 

 

3. Replace parts subject to operating conditions during construction that may impede 
operation or reduce longevity. 

 
 

END OF SECTION 017700 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1  RELATED DOCUMENTS 

 A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 

 

1.2 
  

SUMMARY 

 A. Section includes administrative and procedural requirements for project record documents, 
including the following: 

  1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 
4. Miscellaneous record submittals. 

 

1.3 
  

CLOSEOUT SUBMITTALS 

 A. Record Drawings: Comply with the following: 

  1. Number of Copies: Submit copies of record Drawings as follows: 

  a. Final Submittal: 

1) Submit PDF electronic files of scanned record prints and one paper-copy  
set of file prints. 

2) Owner will indicate whether general scope of changes, additional 
information recorded, and quality of drafting are acceptable. 

 
 

PART 2 - PRODUCTS 
 
 

2.1 RECORD DRAWINGS 
 

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop 
Drawings, incorporating new and revised drawings as modifications are issued. 

 

1. Preparation: Mark record prints to show the actual installation where installation varies 
from that shown originally. Require individual or entity who obtained record data, 
whether individual or entity is Installer, subcontractor, or similar entity, to provide 
information for preparation of corresponding marked-up record prints. 
a. Accurately record information in an acceptable drawing technique. 
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b. Record data as soon as possible after obtaining it. 
c. Record and check the markup before enclosing concealed installations. 
d. Cross-reference record prints to corresponding archive photographic 

documentation. 
 

2. Content: Types of items requiring marking include, but are not limited to, the following: 
 

a. Dimensional changes to Drawings. 
b. Revisions to details shown on Drawings. 
c. Changes made by Change Order or Construction Work Change Directive. 
d. Changes made following Owner's written orders. 
e. Details not on the original Contract Drawings. 
f. Field records for variable and concealed conditions. 
g. Record information on the Work that is shown only schematically. 

 

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use 
personnel proficient at recording graphic information in production of marked-up record 
prints. 

4. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish 
between changes for different categories of the Work at same location. 

5. Mark important additional information that was either shown schematically or omitted 
from original Drawings. 

6. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 

 

B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial 
Completion, review marked-up record prints with Owner. When authorized, prepare a full set 
of corrected digital data files of the Contract Drawings, as follows: 
1. Format: Scanned annotated PDF electronic file with comment function enabled. 
2. Incorporate changes and additional information previously marked on record prints. 

Delete, redraw, and add details and notations where applicable. 
3. Refer instances of uncertainty to Owner for resolution. 

 

C. Format: Identify and date each record Drawing; include the designation "PROJECT RECORD 
DRAWING" in a prominent location. 

 

1. Record Prints: Organize record prints and newly prepared record Drawings into 
manageable sets. Bind each set with durable paper cover sheets. Include identification on 
cover sheets. 

2. Format: Annotated PDF electronic file with comment function enabled. 
3. Record Digital Data Files: Organize digital data information into separate electronic files 

that correspond to each sheet of the Contract Drawings. Name each file with the sheet 
identification. Include identification in each digital data file. 

4. Identification: As follows: 
 

a. Project name. 
b. Date. 
c. Designation "PROJECT RECORD DRAWINGS." 
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d. Name of Owner. 
e. Name of Contractor. 

 
 

PART 3 - EXECUTION 
 
 

3.1 RECORDING AND MAINTENANCE 
 

A. Recording: Maintain one copy of each submittal during the construction period for 
project record document purposes. Post changes and revisions to project record 
documents as they occur; do not wait until end of Project. 

 

B. Maintenance of Record Documents and Samples: Store record documents and 
Samples in the field office apart from the Contract Documents used for construction. 
Do not use project record documents for construction purposes. Maintain record 
documents in good order and  in a clean, dry, legible condition, protected from 
deterioration and loss. Provide access to project record documents for Owner's 
reference during normal working hours. 

 
 

END OF SECTION 017839 


